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What is Alcon Translate?

Alcon



About Alcon Translate

Alcon Translate is an online tool that allows users to create and manage
translations of product interfaces into different languages.

Because of the space constraints inherent to product display interfaces,
one of Alcon Translate’s key features is providing accurate dimensions
for text areas in the product interface. If translated text exceeds the
space available in the interface, the tool provides feedback and allows
for modifications so that the translated text will fit.

The other key feature to this tool is a role-based approval process that
helps ensure the accurate translation of product interfaces. In this user
guide, we offer an overview of the default workflow for Alcon Translate
to better illustrate the translation and approval process. However, the
application allows for the creation of custom approval workflows to
meet the needs of your team.

The final output of a product translation is the approved Translated
Language Pack. Once a translation is approved, the language pack can

be downloaded and installed on the target product.

Alcon Translate supports corporate translation procedure V-QMS-
0052945.

Alcon

Alcon Transiate

Translations for Danish ~ In Progress Translations for Danish

‘ 27April rel_01.14

2NotStarted ® 12in Progress B 8 Submitted W 2 Approved
Translation Workflow Status for All Languages ~
27April rel_01.14 - Danish
spverion 1 - Danish

£ a
I@ ./
© @

English Translation Submitted Review
Pack Uploaded RSP1 Local Technical
Services

kovzb rel_01.14 - Dutch

NGenuity-July31 rel_01.14 - Dutch

Vijay Prod B rel 01.14 - German

testmay11 rel_01.14 - Spanish

)
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Upload Language Info Document
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Country
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Go to Alcon Translate

[ Training and Testing Area ]
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https://translate.alcon.com/
https://alusn8-sd353101.alcon.net/

Requirements
* Must have Alcon 521 ID to use
« Each region needs to ensure that (external) Translation Service Providers have Alcon 521 IDs

Features:

« Guidance to the affiliates regarding the availability of space for each translated text string with a high degree of fidelity in order to
minimize translate-fix iterations

« Efficient Surgical Instrumentation product updates

« Generate list of translations as attachment to CLTD

« Notifications for new (English) products and new translations

« Review and approval workflow

 First-class participation by third-party translation service providers in workflow
« Maintain previous overall translation execution experience for affiliates
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Request Access to Alcon Translate

In order to access Alcon Translate, you must be a member of Alcon Transiate
the AlconTranslateOkta group in Saviyent.

Thank you for visiting Alcon Translate.

H H You must be authenticated by OKTA to access this application. To be authenticated, you must be added to the
If yOU are I’lOt a mem ber Of th|S grOU p, yOU Wi ” See the AlconTranslateOkta group in Saviynt. If you are not yet part of this group, please request new access in
Welcome page which contains instructions on how to request Saviynt.
mem berSh|p to the SaV|yent group. Instructions for this can be found here.

If you have already been added to the AlconTranslateOkta group in Saviynt, please log in here.

Download and follow the instructions from this page to gain
membership.
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Request Access to Alcon Translate

Alcon Translate OB Dashboard @ Products  [[&) Translations [P Languages 8 Users [ Logout | WILCOAN1

Once you are a member of the AlconTranslateOkta group in
Saviyent, you will then need to have your Alcon Translate ) Request Access
account created and approved.

You are currently not in the system. Please complete the form below to request access to the Alcon Translate.

1. If you attempt to access the application without having an
active user account, you will be directed to the Request

Access page.

Select the checkbox(es) for your role(s).
Select the checkbox(es) for the language(s) you are

Role

Language(s)

[_] Administrator

D Country Representative
[ Local Technical Services
Marketing

[ Project Manager

[ End User

[] Translation Service Provider

O Bulgarian

[] chinese - Simplified

Workl ng n. [7] Chinese - Traditional [ croatian
4. Once all selections are made, select the Submit Request e [ Ceech L) parish
button. il W
[] estonian [ Finnish
French - France German
] Greek [ Hungarian
Italian [ Japanese
[] Klingon [ Lithuanian
[] Norwegian [ Polish
[] Portuguese - Brail [ ] Portuguese - Portugal
"] Romanian "] Russian
[] slovak [_] spanish
[ swedish [] test
[ testnew [ Turkish

Alcon

D Vietnamese

e Submit Request
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5\\; Alcon Translate App 5/22 7:42 AM

5. The administrator will receive a notification to the Alcon /2
Translate Microsoft Teams channel that there is a user Access to the application has been requested for: WILCOAN1@alcon.net
access request to review. e

- . , Repl
6. If an administrator determines the request valid, they il
update the user account from Blocked to Active.

7. The admInIStratOF W||| respond tO the user V|a MinOSOft AlCOlI Translate 05 Dashboard @ Products [[¥) Franslations  [33] Languages 8 Users [ Logout | WILCOAN1
Teams to let them know their account is active.
Edit User
Email |W\LCOAN1@a\(on.net ‘
Timezone | (UTC) Coordinated Universal Time V‘
Role [T Administrator

D Country Representative
[] Local Technical Services
Marketing

[] Project Manager

[] End User

[} Translation Service Provider

Active Status @

() Blocked

5\\; Alcon Translate App 5/22 7:42 AM
~
J e

Access to the application has been requested for: WILCOAN1@alcon.net

e v@"a Gupta, Payal 5/243:12 AM Edited

Access granted @andee.wilcott@alcon.com

</ Reply
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Example Rejection/Approval Workflow

Alcon Translate Default Workflow: Create and Distribute Translated Language Pack

Administrator

2. Upload
English

Language
Pack to App

1. Add new
Product /

Version

Alcon

ROLES

™ A
i ¥

Country Translation Local Marketing
Representative Service Technical
Provider Services
3. Add
Translation
A
4. Assigns 6. Review
translation 5. Translate Translation
to Service | textinapp »|  [Optional
Provider [Optional] based on
[Optional] Languagel]
7. Review
) Translation
8. Review | ;
Translation |~ [Optional
based on
Language]
A
9-10.
Approve
Translation

End User

11-12.
Download

translated
language
pack
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Example Rejection/Approval Workflow

Alcon

Translation Service
Provider translates
language pack

~ Status (6)

Translation
N Service Provider /

When all translation
strings are completed for
a group, the green check
icon appears.

English Text Translated Text

PEL = ©® B
Kontinuierliche |

Irrigation 4 [_.D @ ontinuierliche

Continuous Irrigation
cmH20

Coagulator
Irrigation pressure is

low. Please check bottle
and fittings.

® Kontinuierliche Bewasserung
@ cmHZo
Koagulator

@ Bewisserungsdruck ist niedrig. Bitte liberpriifen Sie die Flasche und Beschlage.

Each completed field
that is within bounds
highlights in green.

Cancel

When all translation strings
are completed for the
language pack, TSP can
submit.
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Example Rejection/Approval Workflow

Local Technical Services
is the next role in the

LTS rejects translated
terms by clicking the
checkboxes in the Reject
column.

Alcon

workflow.
i |
Local Technical
Services
N
~ Status (6) 2
Reject  English Text Translated Text Rejected term fields
= ® e highlight in red and the
reject icon appears next to
. . ontinuieriiche
Irrigation s © < them.
Continuous Irrigation @ | fontinuieriche o
cmH20 o =
Coagulator r(oagulator ‘
Irrigation pressure is ® Bewisserungsdruck ist niedrig. Bitte iiberpriifen Sie die Flasche und Beschlige.

low. Please check bottle
and fittings.
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Example Rejection/Approval Workflow

Enter Rejection Reason (Optional) e Overlay opens for reviewer
to add a reason for the
rejection.

This translation is incorrect.

SUBMIT

e Submit button closes the
overlay.
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Example Rejection/Approval Workflow

~ Status (6)

Local Technical
Services

10

Translated Text

Reject English Text
PEL =
Irrigation

Continuous Irrigation
cmH20

Coagulator

Irrigation pressure is
low. Please check hottle
and fittings.

aD®

PEL =

Fonimuleﬂlcﬁe

Kontinuierliche ung

cmH2o

r(oagulator ‘

Bewisserungsdruck ist niedrig. Bitte liberpriifen Sie die Flasche und Beschlige.

Alcon

Cancel

LTS rejects the translation,
sending it back to the
Translation Service Provider.

The number of rejected
terms and the reject icon
appear at the top of the

group.
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Example Rejection/Approval Workflow

Alcon

The rejected translation is
sent back to the Translation
Service Provider

~ Status (6)

Translation y
. Service Provider S Rejected term fields

~_ highlight in red and the
reject icon appears next to
them. 2 (D

The number of rejected
terms and the reject icon
appear at the top of the

group.

English Text Translated Text

PEL = ® PEL = /

Irrigation 4 [_.D @ r(onimuleﬂlcﬁe @ On mouseover, user can
F— . see the reason for the

Continuous Irrigation @ [ nens bl Rejected: This translation is incorrect. rejection.

cmH20 o | m=

Coagulator r'(oagulator ‘

Irrigation pressure is ® Bewisserungsdruck ist niedrig. Bitte iiberpriifen Sie die Flasche und Beschlige.

low. Please check bottle
and fittings.

Cancel

TSP cannot submit again until
rejected terms are corrected.
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Example Rejection/Approval Workflow

Translation
Service Provider

~ Status (6)

Once all rejected terms
are corrected, the green
checkmark displays for
that group.

English Text Translated Text
e © e TSP corrects rejected terms.
Corrected term fields highlight

N Kontinuierlich | 5 5

Irrigation kN0 ® in green and the corrected icon

Continuous Irrigation @ Kontinuierliche Bewasserung \‘ appears next to the field.

cmH20 o /=

Coagulator Koagulatoret ‘ @

Irrigation pressure is ® Bewasserungsdruck ist niedrig. Bitte tiberpriifen Sie die Flasche und Beschlige.

low. Please check bottle

and fittings.

|
TSP submits the corrected

translation.

Alcon
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Example Rejection/Approval Workflow

Local Technical Services
reviews the corrected

Corrected terms retain
the checked boxes in the
Reject column.

Alcon

translation.
| i |
\ Local Technical
Services
N
~ Status (6) 2@
Reject English Text Translated Text .
Corrected term fields -
PEL = O |E== highlight in red and the red
- Kontinuierliche | corrected icon appears
|rr|gat\0n 4 D @ ontinuieriiche \;J
= F— . ¢ next to them.
Continuous Irrigation ® e e
cmH20 G =
Coagulator r(oagulator ‘ @
Irrigation pressure is ® Bewisserungsdruck ist niedrig. Bitte iiberpriifen Sie die Flasche und Beschlige.

low. Please check bottle
and fittings.

Cancel

LTS can reject the translation
again if these corrections are
not satisfactory.

The number of corrected
terms and the red
corrected icon appear at
the top of the group.
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Example Rejection/Approval Workflow

LTS unchecks the
checkboxes in the Reject
column to approve
corrections.

Local Technical

Alcon

Services
A Status (6) 2
Reject English Text Translated Text .
Corrected term fields —
PEL = ©® = highlight in green and the
_— Kontinuierliche green corrected icon appears
Irrigation 4 D Vv,
: Lo i , CD < next to them.
Continuous Irrigation ©) e e
cmH20 o m=
Coagulator Koagulator ‘ c)
%

Irrigation pressure is
low. Please check hottle
and fittings.

@ Bewisserungsdruck ist niedrig. Bitte liberpriifen Sie die Flasche und Beschlige.

I've reviewed the translation and approved it according to Alcon procedures.

LTS can now approve the
translation.

The number of corrected
terms and the corrected
icon change from red to
green for the group.
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Example Rejection/Approval Workflow

Marketing reviews the
translation for the first

Corrected terms are

checked in the Reject

column. They are
checked because each

role must review and

approve any corrected

terms.

time.
“-.\\ Marketing f
\\ "/,
~ Status (6) 2@
Reject English Text Translated Text .
Corrected term fields -
PEL = O |E== highlight in red and the red
- corrected icon appears
Irrigation afh ® entinuierfiche )
= F— . ¢ next to them.
Continuous Irrigation ® e e
cmH20 G =
Coagulator r(oagulator ‘ @
Irrigation pressure is ® Bewisserungsdruck ist niedrig. Bitte iiberpriifen Sie die Flasche und Beschlige.

low. Please check bottle
and fittings.

Alcon

Cancel

The number of corrected
terms and the red
corrected icon appear at
the top of the group.

Marketing can reject the translation if
these corrections or other
translations are not satisfactory.
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Example Rejection/Approval Workflow

Marketing approves one
correction, does not approve the
other correction, and rejects an
additional translated term.

Marketing unchecks the ~ Status (6)
checkbox in the Reject

column to approve a Reject
correction.

Marketing does not
approve the next
corrected term and leaves
the checkbox checked.

a8

Marketing rejects a term
by checking the checkbox
in the Reject column.

Alcon

@ At the top of the group, it
displays the one approved
correction, the one rejected
correction and one new
rejection.

®RIRO

English Text Translated Text Corrected term field
PEL = ® == highlights in green and the
reen corrected icon appears

Kontinuierliche |
Irrigation 4 LD @ ontinuieriiche c\, ﬁeXt to them- pp
Continuous Irrigation ©) fontinuioriche asserung

cmHzZo

H20 . .
o © @ Corrected term field remains
Coagulator r‘mgu'abf ‘ &) red and the red corrected
\ icon appears next to it.

Irrigation pressure is ® Bewasserungsdruck ist niedrig. Bitte iberpriifen Sie die Flasche und Beschlége. ®
low. Please check bottle

and fittings.

@ The rejected term highlights
in red and the red reject icon
appears next to it.

@ Marketing rejects the translation.
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Example Rejection/Approval Workflow

The rejected translation is
sent back to the Translation

Service Provider
]
\ Translation f."
. Service Provider / n
\. S e The number of rejected
s terms with the red
rejection icon appear at the
~ 2
Status (6) © top of the group.
English Text Translated Text The corrected approved
PEL = ® - term is highlighted in green
Kontinaierliche with the green corrected
Irrigation s ® ® <‘ icon.
Continuous Irrigation O) [orinutaricne sserung
cmH20 o M=
Coagulator r'(oagulator ‘
Irrigation pressure is ® Bewasserungsdruck ist niedrig. Bitte tiberpriifen Sie die Flasche und Beschlage. @ Rejected term fields
low. Please check bottle highlight in red and the
and fittings. reject icon appears next to
them.

Cancel

TSP cannot submit again until
rejected terms are corrected.
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Example Rejection/Approval Workflow

Alcon

Translation
Service Provider

Once all rejected terms
are corrected, the green

~ Status (6) © checkmark displays for
that group.
English Text Translated Text
PEL = ® PEL =
Kontinuierliche |
Irrigation aD ® ontinuierliche @
Continuous Irrigation ® Kontinuierliche Bew&sserung
cmH20 o | m=
Coagulator Koagulator ‘ C‘J
v
Irrigation pressure is ®

low. Please check bottle
and fittings.

Bewisserungsdruck ist niedrig. Bitte liberpriifen Sie die Flasche und Beschlage. G’)

TSP corrects rejected terms.
Corrected term fields highlight
in green and the corrected icon
appears next to the field.

Cancel

TSP submits the corrected
translation.
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Example Rejection/Approval Workflow

Local Technical Services
reviews the corrected

The number of corrected/

approved and corrected

/rejected terms and their
1) 2 respective icons appear at
the top of the group.

The corrected term that
LTS and Marketing

previously approved does
not have the Reject

translation.
A |
Local Technical
Services
.
~ Status (6)
Reject English Text Translated Text .
Corrected term fields that I
PEL = ® = were previously approved
Irrigation

checkbox checked.

Corrected terms that LTS |>
e previously approved but

were rejected by other

roles are checked.

Terms that were rejected /

by other roles and
corrected are checked.

Continuous Irrigation
cmH20

Coagulator
Irrigation pressure is

low. Please check bottle
and fittings.

corrected icon.

Kontinuierliche | H
a0 ® @)< display a green border and
@ | [eminuierlicho Bawdasening

@ cmH2o

r(oagulator ‘ @

@ Bewisserungsdruck ist niedrig. Bitte liberpriifen Sie die Flasche und Beschlége.

X

Corrected term fields
highlight in red and the red
corrected icon appears
next to them.

LTS can reject the translation

again if these corrections are
not satisfactory.

Alcon
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Example Rejection/Approval Workflow

Local Technical

Services
The number of corrected
S — terms and the corrected
icon display in green for
~ Status (6) ) the grOLIIJp e
Reject English Text Translated Text
PEL = (OIS
Kontinuierliche |
Irrigation 4 LD @ ontinuieriiche G’)
LTS unchecks the Continuous Irrigation ® o o
checkboxes in the Reject cmH20 G /=
column to approve Koagulator
corrections. Coagulator I
Irrigation pressure is ® Bewisserungsdruck ist niedrig. Bitte (iberpriifen Sie die Flasche und Beschlige. G’) Corrected term fields

low. Please check bottle
and fittings.

highlight in green and the
green corrected icon appears

\‘ next to them.

Alcon

I've reviewed the translation and approved it according to Alcon procedures.

- i LTS can now approve the

translation.
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Example Rejection/Approval Workflow

Marketing reviews the
corrected translation.

< .,
- *,
/S N
/ \
\
\

/ \\of
|: :
I"‘-.\ Marketing Y.
\ / G The number of corrected
N and rejected terms and
- their respective icons
~ Status (6) 1) 2@ appear at the top of the
The term that LTS and group.
Marketing previousl Reject English Text Translated Text .
a rovedgdpoes not r):ave Corrected term fields that I
tf?(fRe'ect Ty PEL= O |E== were previously approved
checkéd irigation s @  [ommwenighe a5 display a green boarder and
- e st i < corrected icon.
Continuous Irrigation ©) e e
cmHz0 G =
Corrected terms are Coagulator r‘oagulaior ‘ ®
checked in the Reject :
- : Corrected term fields
column. Irrigation pressure is ® Bewasserungsdruck ist niedrig. Bitte iberpriifen Sie die Flasche und Beschlége. G’)

low. Please check bottle

and fittings.

highlight in red and the red
corrected icon appears
next to them.

Alcon

Cancel

Marketing can reject the translation if
these corrections or other
translations are not satisfactory.
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Example Rejection/Approval Workflow

Marketing unchecks the
checkboxes in the Reject
column to approve
corrections.

Alcon

\ Marketing /
N\ y The number of corrected
U terms and the corrected
icon display in green for
~ Status (6) ) the grOLIIJp e
Reject English Text Translated Text
PEL = ® | ==
Kontinuierliche |
Irrigation 4 LD @ ontinuieriiche C\a
Continuous Irrigation @ | [erinwiche Bowsesorang
cmH20 o | me=
Coagulator Koagulator ‘ @
Irrigation pressure is ® Bewasserungsdruck ist niedrig. Bitte iiberpriifen Sie die Flasche und Beschlage. G’) Corrected term fields
'°";' :t'f,ase check botdle highlight in green and the
and fittings. .
& - green corrected icon appears
\‘ next to them.

I've reviewed the translation and approved it according to Alcon procedures.

Cancel

Marketing can now
approve the translation.
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Example Rejection/Approval Workflow

Country Representative
reviews the translation for
the first time.

The number of corrected
terms and the red
corrected icon appear at
the top of the group.

Country
Representative
.
~ Status (6) 3@
Reject English Text Translated Text .
Corrected term fields I

Corrected terms are PEL = ® | == highlight in red and the red
checked in the Reject ot i) | [RemamweRicRe o) corrected icon appears
column. They are rrigation C < next to them.
checked because each Continuous Irrigation @ Kontinulerliche Hng

role must review and

cmH2Zo
approve any corrected cmH20 ®
terms. Coagulator r(oagulator
Irrigation pressure is ® Bewasserungsdruck ist niedrig. Bitte iberpriifen Sie die Flasche und Beschlége.
low. Please check bottle
and fittings.

®

X

Cancel

Country Representative can reject the
translation if these corrections or other
translations are not satisfactory.

Alcon
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Example Rejection/Approval Workflow

Country
Representative

Translated Text

Country Representative ~ Status (6)

unchecks the checkbox in

the Reject column to Reject English Text

approve all corrections. PEL -
Irrigation

Continuous Irrigation
cmH20

Coagulator
Irrigation pressure is

low. Please check bottle
and fittings.

Corrected term fields
® e highlight in green and the
green corrected icon appears

Kontinuierliche
sD O — “ @< next to them.

liche ung

@ cmH2o

Koagulator ‘ @

@ Bewisserungsdruck ist niedrig. Bitte liberpriifen Sie die Flasche und Beschlige.

X

Alcon

I've reviewed the translation and approved it according to Alcon procedures.

Cancel A :
i Country Representative approves

the translation.

At the top of the group, it
displays the all approved
corrected terms with the
number and green
corrected icon.
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Dashboard

Alcon Translate 08 Dashboard Products E] Translations |.3_1| Languages @ Pages 8 Users B tLogout | WILCOANT
Upon | Alcon Trans| b & -
on logging into Alcon Translate, you will be Translations for Danish Progress Translations for
P 88 g y . Danish AW  Greetings Andee!
presented with the Dashboard screen. Depending ‘
on your role, this screen displays the status of B 7 @ Helpful Guides:

Check_textrel _01.14 S 18/17

translations, in progress translations and
translation workflow.

I8 Alcon Translate User Guide a
Jauly rel_01.14 —— 5/17

Global Regulatory Information for Product  *

Jun23-PG rel 01.14  ———— 1717 Translations

1. Gl’aph of translations by |anguage or prOdUCt W 13InProgress M QSubmimed W 3 Approved e 15017 ULTT Language Pack XML Description s
2. Progress tracker of translations by language or
product

3. Personalization section ranslation Workflow Status for Danish v e

O
4. Helpful guides - links to User Guide, Regulatory @1'.‘ 27April rel 01.14 - Danish 0 oo
Information and ULTT Language Pack XML =
description vp Audionewwav rel 01.14 - Danish
5. Translation Workflow Status by language or 9 @ = %\
product ° @
6. Flagicon for translation language e Pl
7. Translation product name and language
. . . h .
8. Quickview translation status 1w Check text rel 01.14 - Danish 0o
9. Expanded view of Translation Workflow Status 4B Jauly rel 01.14- Danish oo
10.Completed steps in translation workflow .
. . 1 v 14 - Dani 00
11.Current step in translation workflow \p Junz3PGrel 0114 -Danish
12.Remaining steps in translation workflow 4% reject test rel 01.14- Danish oo
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Products Landing

The PrOdUCtS section a”OWS you to ma nage Alcon Translate OF Dashboard Products _ [[¥}Translations (33 Languages 8 Users=-[> Logout | WILCOAN1
products slated for translation. Access to this
section is dependent on your user role. From P e
roducts | Add Product |
this interface you can add, edit and search on
products 1 Search Product:| Product
1. Search products function esmw 10 ventries
2. Add prOd uct button NAME 4 ¥ | version 5 + | LANGUAGES 6 /) actions
3' Number Of entrles ﬁlter 27April rel_01.22 German,Klingon,Portuguese - Portugal v
4. PrOdUCt hame customworkflow rel_01.14 Bulgarian e v
5. Product version
6 T | t | defaultworkflow rel 01.14 Czech 7
. Translation languages
. prod123 rel_01.14 Japanese v
7. Actions
8. Ed|t ICOﬂ release 2.4 rel_01.16 Dutch,Estonian 7
9. Pagination Spoorthi_Test rel 01.14 Hungarian Va
test analyse rel_01.14 Dutch v
test123 rel 01.14 Danish Vi
Test1234 rel 01.14 Italian 7
Showing 1 to 9 of 9 entries e First Previous 'I— Next Last
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Add Product

The Add Product screen allows you to create a
product in the system with an associated
language pack.

Product Name field
English Language Pack Description link
Choose File button to upload language pack

AlCOI‘I Translate OF Dashboard @ Products [[=] Translations B2 anguages

[ Pages

8 users

[ togout | WILCOANT

Add Product

Product Name Version

1 ‘ Product version will be read from text.xml file and must
be unique to this product name

Upload the language pack for this product:
Consult the English Language Pack Description for additional guidance creating this file.

9 Choose File

Upload translator help document for this product:

o Choose File

Upload the product manual:

e Choose File

El

Choose File button to upload translator help
document

Choose File button to upload product manual

Select list for languages available for
translation

7. Cancel button
8. Save button

o wu

Alcon

Select the language(s) available for this product:
@ \:\ Select All

[ Bulgarian [] Chinese - Simplified
[T] Chinese - Traditional [C] Croatian

[ czech [] Danish

[ del ] putch

[] Estonian [] Finnish

[ French [C] French - France
[ German [] Greek

[[] Hungarian [ italian

[J Japanese [J Klingon

[ Latvian [] Lithuanian

[J Norwegian [] polish

[[] Portuguese - Brazil

[C] Portuguese - Portugal

[J Romanian [] Russian
[[] serbian [[] Slovak
("] Spanish [] Swedish
[ test [[] testnew
[ Turkish [] Ukrainian

[[] vietnamese

e Cancel

= Q
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Edit Product

The Add Product screen allows you to create a
product in the system with an associated
language pack.

Product Name field

Link to view previously uploaded Language
Pack

Choose File button to upload translator help
document

Choose File button to upload product manual

Select list for languages available for
translation

Cancel button
Save button

Alcon

Alcon Translate

08 Dashboard Products

[D Translations |.3_1| tanguages

@ Pages

8 Users

5 togout | WILCOAN1

Edit Product

Name

Version

|test,2‘7

rel_01.14

View the Uploaded Zip File uploaded for this product.

Upload translator help document for this product:

View the Translator Help Document for this product.

Choose File

Upload the product manual:

View the Product Manual for this product.

Choose File

Select the language(s) available for this product:

[] select All

["] Bulgarian

["] Chinese - Traditional

] czech

[ del

\:| Estonian

["] French

[ German

[[] Hungarian

D Japanese

[[] Latvian
Norwegian

["] Portuguese - Brazil

[_J Romanian

[ serbian

["] Spanish

[ test

[ Turkish

[] Viethamese

["] Chinese - simplified

[7] Croatian
] panish
] Dutch

[ Finnish

["] French - France

[ Greek

[ Italian

O Klingon
(] Lithuanian

[ polish

["] Portuguese - Portugal

|_J Russian
[ slovak

["] swedish
[ testnew

[[J Ukrainian

Gz m
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Translations Landing

The Translations section is where you can create

and manage tran5|at|0ns'f0r prOdUCtS Into Alcon Translate OF Dashboard Products  [[&] Transiations  [®3] Languages 8 Users [P togout | WILCOAN1
selected languages. This is also where you can 6

track the approval process for translations that

are created. Translations 9 9 9 9
1 |Pr0duct ‘ ‘ Language v| | Status v|

1. Product search
2' Language ﬂlter eShow 10 + entries 8 9 10 1 1 12 13
3. Status filter
4 A | h/f’ | PRODUCT VERSION : LANGUAGE STATUS
. pply searc liters
5 Reset search/filters 1 abc Japanese =— 1/13/2023 4:42:56 PM @ Z 0
6. Add translation button 1 2 German ot Started 1/5/2023 4:25:59 PM 7 0O
7. Display number of entries 1/2/23Ngen 12.1. German Submitted @ 1/2/2023 12:31:11 Pr\@ @ '3@
8. Product column 10Jan X Italian In Progress 1/31/2023 12:39:09 PM /7 O
9. Version column 12APR2022A 1.0 Estonian InProgress ~ MEme———  12/13/2022 452:53 PM 7 0 @
10. Languagel column 12APR2022A 1.0 Hungarian InProgress ~ ==———  4/13/2022 8:08:31 PM /7 0
11. Status column
. 12JAN23 rel_01.14 Czech In Progress e 1/19/2023 2:02:37 PM /0

12. Modified date column :

. 12JAN23 rel_01.14 Spanish InProgress ~ ———————  1/13/2023 5:39:46 AM 7 O
13. Actions column
14 Ed|t icon 1300 vl Japanese Submitted 1/5/2023 11:04:49 AM @ ? O
15. View icon 1300 v Bulgarian InProgress =~ ee=———  1/12/2023 2:12:38 PM / O
16. Download icon Showing 81 to 90 of 911 entries @ First  Previous 1 .. 8 ‘T‘ 10 .. 92  Next Last

17. Delete icon
18. Pagination
19. Progress bar for In Progress translations
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Translation Edit

All actions related to the translation of a language pack
occur from the translation edit section. This is where the
language pack is translated from English into a specified
language. According to the defined approval workflow,
subsequent approvers review the translation from this
interface to approve/reject. Additionally, interim and final
translation packs can be downloaded from this section.

1. Information/status bar

2. Nextitem: advances you to the next open/review
required text string

3. Prepopulate: Options to populate the translation
with text from a previous translation, English
language strings, an uploaded CSV file or from an
online translation service.

4. Import Audio: Upload audio files related to your
translation

5. Translation progress bar: Indicates progress on the
number of translated text strings

6. Download: Options to download a Test LP, CSV file or
CLTD

7. Help: The Help button displays if the product's user
manual and/or translator help document has been
added for the product

8. Save: saves current progress
9. Groups: organizational groups for translation strings

10. Status indicators: displays status of strings within a
group (e.g. in progress, errors, need review)

11. English Text

12. Identical strings: indicates how many strings within
the translation are the same

Alcon

Alcon Translate 05 Dashboard

Products

[[=] Translations

@ Pages 8 Users

|.3_1| Languages B+ tLogout | WILCOAN1

VERSION
rel_01.14

@

STATUS

LANGUAGE
French - France

TRANSLATED TEXT

PREPOPULATE

6 1 Prograd
13/17 l DOWNLOAD

0 1. Textareas (7)

13.

14.
15.
16.

2. Input Fields (7)

183 1
@
©

3. Audio (3) 38y 3 @
ENGLISH TEXT AUDIO TRANSLATED TEXT TRANSLATED AUDIO
DUPET @4 O @@ ’W@_‘ @ @ N @ % @
DUPE2 2D ® |DUPE2 | 2 B
3. No Audio @ ® )

|3. Pas d'audio |

D (o=

Info: hover over the info icon for additional
information on the text field and/or audio
parameters

English Audio play button
Translated text field

Acceptance indicator: if the translated text fits
within the boundaries of the field, a green check
will appear. If it does not, a red error icon will
appear.

D

17. Translated Audio play button
18. Upload translated audio file

19. Translation source indicator: if the translation
was derived from a prepopulate function, an icon
will indicate its source and status.

20. Cancel: cancels any unsaved updates
21. Submit: submits translation for review
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Languages Landing

Depend|ng on yOUI’ rOIE, the Languages section Alcon Translate 08 Dashboard Products [[f)ranslations  [32] Languages 8 Users——— [ Logout | WILCOAN#
of Alcon Translate allows users to manage what

languages are available for translations. This

: _ Languages
section also manages any custom translation
workflows for specific languages.
1. Display number of entries n Show 10 v |entries
2. Language name NAME 2 4 | LaNGuAGE CODE 3 4 | acnons (4
3. Language Code Bulgarian be e r
4. Actions Chinese - Simplified chi v
5. Edit language Chinese - Traditional zho v
6. Pagination - . P
Danish da v
del d v
Dutch nl v
Estonian et a
Finnish fi v
French - France fr v
Showing 1 to 10 of 31 entries e First Previous i 2 3 4 Next Last
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Edit Language

The Edit Language screen allows you to modify
the details of a language in the system and
create a custom approval workflow for that
language.

Product Name field

Language Code field

ApiCode field

MS Teams webhook URL

Language icon

Choose file button to replace language icon
Add language role button

Approval workflow table

9. Roles

10.Actions

11.Grabber tool to change order of roles
12.Delete icon

13.Cancel button

14.Save button

N prWLWDN =

Alcon

Alcon Translate OF Dashboard Products _ [[#]Translations  [¥8 tanguages g Users—[» Logout | WILCOAN1

Edit Language

Name Language Code ApiCode

|Bu|gariam | ‘bg ‘ ‘bg

Microsoft Teams Channel Webhook URL

o | https://alcon365.webhook.office.com/webhookb2/279ba6ae-a624-dece-8f80-b7a2d2c06e33@34cd94b5-d86c-447f-8d9b-81b4ff94d329/IncomingWebhook/4

Icon for this language:

e Choose File

0 Add Language Role
Approval workflow for this language:

e -
T - -
¥ Country Representative [m]

+ -
“*  Local Technical Services O

= EmQ
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Pages Landing

The Pages screen lists all content pages that are
editable through the application.

Alcon Translate OF Dashboard Products {[¥] Translations [#8)-; anguages @ Pages 8 Users B Logout | WILCOAN1

1. Add Page button

P age
2. Pages list ages a
3. Request access page intro
4. Public homepage >
6. Delete icon

Request access intro e P @

Public homepage Va

[m]]
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Edit Request Access Intro

The Request Access Intro page allows Alcon Translate 08 Dashboard @) Products— {[& Translations ~[®ltanguages [ Pages . A Users B Logout | WILCOANT
administrators to manage the content that

appears above the Request Access Intro form. Edit Page

1. Admin label field : r:“;t"' —

2. Markup WYSIWYG field i

3. Cancel button o

4. Save button 2 B

Will this work? | can't remember the admin labels

Press Alt+0 for help Swords (@ tiny
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Edit Public Homepage

The Public homepage displays for users that
have not yet logged into Okta, are not part of the
Alcon Translate Saviyent group, and do not have

Alcon Translate 08 Dashboard Products [E] Translations |.3_1| Languages @ Pages 8 Users B+ togout | WILCOANT

access to the application. Edit Page
Admin Label
1. Admin label field (D) [Public homepage
2. Markup WYSIWYG field Markup
3. Cancel button 9 ¢ BIlIgv ©ofH EE=E=Z= =viE
4. Save button

Thank you for visiting Alcon Translate.

You must be authenticated by
OKTA to access this application. To
be authenticated, you must be
added to the AlconTranslateOkta
group in Saviynt. If you are not yet
part of this group, please request
new access in Saviynt.

Instructions for this can be found
here.

If you have already been added to the AlconTranslateOkta group in Saviynt, please
log_in here,

Press Alt+0 for help 67 words (@ tiny
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User Landing

Administrators can manage user accounts from
the List tab in the Users section.

Role filter dropdown
Language filter dropdown
Apply filters button

Reset filters button

User List tab

User Roles tab

User Permissions tab
Display number of entries
9. Username column
10.Role column
11.Language column
12.Status column

13.Actions column

14.Edit user icon

15.Delete user icon
16.Pagination

N prWDN =

Alcon

Alcon Translate

User

Role

05 Dashboard

| All Roles

V‘ | All Languages

m AILANDET

N

Q ako1

RA  ARMADRY1
AVECIMIT
BAIAOMA1
BOWESJO1
CECKOMA1

\

y DESMEDA2

CLOS:

RD DOMINRU1

EHRETAN1

S

Administrator

Administrator

Project Manager

Country Representative

Country Representative

Administrator, Country
Representative

Country Representative

Country Representative

Administrator, Country

Representative , Local Technical

Services

Translation Service Provider

Showing 1 to 10 of 60 entries

E Translations |.3_1| Languages @ Pages

Products

LANGUAGE

Bulgarian, Chinese - Simplified, Chinese - Traditional, Croatian, Czech, Danish

Dutch, Estonian, Finnish, French, French - France, German, Greek, Hungarian, Italian

Japanese, Klingon, Latvian, Lithuanian, Norwegian, Polish

Spanish

Portuguese - Portugal

Portuguese - Portugal, Romanian, Russian, Serbian, Slovak, Spanish

Slovak

Dutch

Bulgarian, Chinese - Simplified, Chinese - Traditional, Croatian, Czech, Danish

Klingon, Lithuanian, Norwegian, Polish, Portuguese - Brazil, Portuguese - Portugal,

@ First Previous ‘ 1 | 2 3 4 5 6 Next Last

8 Users

we® O O © O
Apply List Roles

B togout | WILCOANT

Permission

STA'I'US: ACTIONS

Active Va
A(tiw® Va
Active Va
Active Va
Active Va
Active

Active /‘
Active Va
Active

Active Va

m ]

[m}

[m}

m ]

[m}

m ]

m ]

m ]



Alcon Translate OF Dashboard Products  [[#)Translations (3% Languages 2 Users [ Logout | WILCOAN1

Edit User

() Email WILCOANT@alcon.net
e Name VWilcolt, Andes{EXT)
When an administrator selects the edit icon for a 9 Depariment Software Toots and Processes (1iks Lulch)
user account, they can revise the user’s email,
timezone, role, status and languages. e Country United States of America
e Timezone |(UTCJ Coordinated Universal Time w
1. User email field fole [—
2. Timezone dropdown e Country Representative
3. Department (Manager) - pulled from Active Local Technical Services
Directory Marketing
4. Country - pulled from Active Directory Project Manager
5. Timezone field Fd User
. Translation Service Provider
6. Role selections R
7. Active status selections
8. Language selection - display dependent on @ roveson @ s
role selected Fleckes
9. Cancel button e Language(s) ) oot
10.Save button Bulgarian Chinese - Simplified
Chinese - Traditional Croatian
Czech Dianish
del Dutch
Estonian Finnish
French French - France
Gemman Greek
Hungarian Italian
Japanese Klingon

Alcon O = [0



Roles Landing

When an administrator selects the Roles tab,
they can add, view and edit both non-workflow
and workflow roles in the application.

9.

N prWLWDN =

Add Role button

User List tab

Roles tab (selected)
Permission tab
Non-workflow roles table
Grabber tool

Role Name column
Actions column

Editicon

10.Delete icon
11.Workflow Roles table

Alcon

Alcon Translate OF Dashboard Products _ [[*)Translations  [33] tanguages 8 Users == Logout | WILCOAN1
Roles n Add Role
List Roles Permission
e Non-workflow Roles )
-_
4 >
% Administrator Vi
4 N
o End User e Z 0O @
+ P
%  Project Manager 7 O
#*  Translation Service Provider Va

m Workflow Roles 3
E T e

e “*  Local Technical Services Va
“*  Marketing e 7

“*  Country Reprasentative 4
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Add/Edit Role

Alcon Translate 08 Dashboard Products E Franslations |.3_1| Languages 8 Users B Logout | WILCOAN?1

When an administrator selects the Roles tab,
they can add, view and edit both non-workflow Add Role
and workflow roles in the application.

1. Role Name field

2. Limitlanguages checkbox - controls whether
the language list displays on the user-edit
page for the given role.

3. Cancel button e [ save | o

4. Save button

9 [] Languages can be limited for this role.

Alcon Translate 08 Dashboard Products [[S)Franslations 23] Languages 8 Users B Logout | WILCOANT

Edit Role

Name*

1 ‘ End User

e Languages can be limited for this role.
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o (] ®
I e r m I s s I o n s L a n d I n g Alcon Transiate 85 Dashboard Products  [[&)Translations (%] Languages S Users [ Logout | WILCOAN1

Permissions “ e e
e List Roles Permission

When an administrator selects the Permission 7 c £
tab, they can manage which permissions are |
. . . . PERMISSION ADMINISTRATOR COUNTRY LOCAL TECHNICAL PROJECT TRANSLATION SERVICE SOFTWARE
ass|gned to each role in the app||cat|on_ REPRESENTATIVE SERVICES MANAGER PROVIDER ENGINEER
O | O |

Download CLTD 7 \:/ I: \:
1 . r L| Download Language
User List tab o guag
2. Rolestab . _ .
) ) Manage Languages ] [] ] O OdJ O [
3. Permission tab (selected)
o Manage Permissions [] [] [] [ [ [ L]
4. Permissions table
o Manage Roles O ] | O O O LJ
5. Permission column
Manage Users
6. Roles columns
L Product Add O [] O O ] 4
7. Permission checkboxes =
Product Delete (1] () (] [=] L] O v
8. Save button
Product Edit O] [J ] O O O
Product View [ J [] [] (] ]
Translation Add ] dJ d U] U
Translation Approve D D D D
Translation Delete il [ O O OJ [l
Translation Edit dJ (] [] L]
Translation View O
e 0 O 0 O O 0]
View Dashboard
View Readonly terms L] - (] - ] |

®
E
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Translations

Alcon



Add Translation

1. Navigate to the Translations tab

2. Confirm that a translation for the chosen language
does not already exist in the translations list by
searching/filtering for the translation or browsing the
translations list

3. Select Add Translation

4, On the Add Translation screen, choose the product in
the Select Product dropdown

5. Once a product is selected, the Select Language
dropdown appears. Select a language.

6. Select Save.

7. Confirm your new translation appears in the
Translations list

Alcon

Alcon Transiate

Translations

D5 Dashboard Products _[[#} Translations  [38] Languages 8 Users [ Logout | WILCOAN?

=
Add Translation

‘ Product | ‘ Language v ‘

Show | 10 v |entries

PRODUCT VERSION

0 rel_01.14

Alcon Transiate

MODIFIED DATE ACTIONS

[}

French - France 3/28/2023 4:04:20 PM /‘

OF Dashboard Products _[[#}Translations [ Languages 8 Users [ Logout | WILCOANT

Add Translation

Select Product

4 | New Alcon Product rel_01.14

Select Language

I Italian

V]

Work Instruction

Alcon Transiate

=l - J6)

V2.4.0008

OF Dashboard Products _[[&)Translations (3% Languages 8 Users [ Logout | WILCOANT

Translations

Add Translation

|new alcon| | ‘ Language V‘

Er—

Show | 10 v |entries

PRODUCT v | VERsION ¥ | LANGUAGE + | sTATUS ¥ | MODIFIED DATE e ACTIONS
New Alcon Product rel_01.14 French - France 3/29/2023 6:05:20 PM 7 O
New Alcon Product rel_01.14 German 3/29/2023 6:05:20 PM V|
New Alcon Product rel_01.14 Spanish 3/29/2023 6:05:20 PM /7 0
a New Alcon Product rel_01.14 Italian 3/29/2023 6:25:16 PM 7 0 ]
Showing 1 to 4 of 4 entries (filtered from 280 total entries)

First Previous 1 Next Last



Alcon Translate 05 Dashboard Produg 1 {=} Translations [ Languages 8 Users—[> Logout | WILCOANT

Translations
new alcon| | | Language V‘ ‘ Status V|

Translate Language Pack

Shw| 10 + entries

MODIFIED DATE

LANGUAGE

PRODUCT VERSION

1. Navigate to the Translations tab

New Alcon Product rel_01.14 French - France lot Started 3/29/2023 6:05:20 PM
2. Find the translation you wish to work on by Mo e o ot o R B -
searching/filtering for the translation or browsing the New Alcon Procduct el 0114 Spanish 3128/2023 6:05:20 PM /o
translations list New Alcon Product rel 01.14 Italian Not Started 3/29/2023 6:25:16 PM )
Showing 1 to 4 of 4 entries (filtered from 280 total entries) First Previous | 1 Next Last

3. Select the Edit icon for that translation

4. Click on a group to eXpand the |ist Of tra nslations. Alcon Translate 08 Dashboard Products [[¥) Translations 33 tanguages @ Pages 8 Users B>-togout | WILCOANT
5. If a translation field is gray, a translation of that text is New Al duct el o1 eFrench-France e
unnecessary B 0 B gl -]
6. Enter your translations into each text field. You may do o 2 1ot Fields (1) 1@
this by entering them manually, or selecting the
Prepopulate button and choosing a method to populate 1. Inputfield no bounds GV, e T
. readonly
the translation. - Do
7.  Ifatranslation does not fit its prescribed boundaries, it purez : @ pure2 | Lo ]
. . . . InputFie X amp d'entrée 200x. 160% Aria -
will appear with a red background and error icon. If 4Inpufield 20020 Q) EChmp S O] [repcral ]
allowed, adjust the font size until the translated string 5.Inpufield 4000 @ [ Champ dente 4000 | [ropemm ]
6. InputField 0x24 ® |6. InputField 0x24 | ‘mpxm\ v‘

fits the dimensions.

a0 2 @ |7 . InputField 200x24 ForceLineBreak(ignoré)\@ 28prarial v o

ForceLineBreak(ignored)

8. As you progress with your translation, the Translated Text
progress bar will indicate how many items have been 2 Audio 28 20
translated out of the total number of translation strings.

Alcon s ey 1



View Help Documents

If you see the Help button as an option on the Edit Translation
screen, that means additional documents such as the product’s
user manual or a translation help document have been
uploaded for your product.

To access these resources:
1. Click on the Help button

2. Select the option for Product Manual or Translator help to
download those documents.

Alcon

Alcon Translate O8 Dashboard Products—[[¥] Translations (38 tanguages [} Pages 8 Users  [5-Logout | WILCOAN1
NAME VERSION LANGUAGE STATUS,
New Alcon Product rel 01.14 French - France In Prog°
9 Product Manual
2. Input Fields (7) Translator Help J 1 @

ENGLISH TEXT TRANSLATED TEXT

1. InputField no bounds ® ‘1, InputField no bounds readom‘y‘ | 16px Arial -

readonly

DUPET 4 ® [DUPE1

DUPE2 2 [0 @ PUPE2 | [ispcana ]

4, InputField 200x20 (0] 4. Champ d'enfrée 200x20 16px Arial -
5. InputField 400x0 ® ‘5. Champ d'enirée 400x0 ‘ Tepxarial v

6. InputField 0x24 ® ‘6- InputField 0x24 ‘ | 16px Arial V‘

U Eeldl00, 20 ' @ \7 . InputField 200x24 ForceLineBreak(ignoré)\@ 2spuarial v

ForceLineBreak(ignored

3. Audio (3) 3ER 3 @

Cancel
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Prepopulate Language Pack

A|C0n Tra nS|ate OfferS Several OpthﬂS tO pl’epOpU|ate a Alco“ Translate 08 Dashboard @ Products [[*) Translations [8] Languages @ Pages 8 Users [> Logout
translation. | WILCOANT
NAME VERSION LANGUAGE STATUS
New Alcon Product rel_01.14 French - France In Progress
1
1. On the Edit Translation screen, click on the Prepopulate [ woxrre | TRANSLATD T e 12117 | [ var

button.

2. Select a prepopulate method from the dropdown menu:

+ From Translation Service: this will submit the
English translation strings to an online translation
service that will return translated strings in the Prepopulate Translation
selected language.

Select a source for New Alcon Product rel_01.14 -
French - France

«  From CSV file: you may upload a properly-
formatted CSV file containing translated strings that Please selec -]
will populate your translation.

From Translation Service

« From English: this option will populate your From CSV fle
translation with English text strings. From English

With Character

« With Character: this option will fill in the maximum New Alcon Product rel 2.1 - French - France
number of characters allowable for each translation
field. This option is useful in determining the
maximum number of characters for a field.

* From Previous Translation: this option will
complete matching translated strings from a
previously translated version. The name of the
previous translation will list in the dropdown menu.
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Prepopulate from Translation Service

OF Dashboard @ Products Translations Languages Pages Q- Users [> Logout
€CON Translate guag g g

| WILCOAN1
1. On the Edit Translation screen, click on the Prepopulate - S T i
button. New Alcon P 1 t rel_01.14 French - France In Progress
2. Select From Translation Service from the dropdown m BRI RIS — 1kt J ﬂ

menu.

3. To the right of the dropdown menu, choose whether you
wish to overwrite all text or populate only blank text. If
you choose the former, any existing translations will be Prepopulate Translation
replaced with translations from the service.

Select a source for New Alcon Product rel 01.14 -
French - France

4. Choose whether you wish to preserve uploaded audio. If

Please select v
you check this checkbox, all previously recorded and |p|easese|ect |
uploaded audio files for the translation will be
preserved. If unchecked, any uploaded recorded From nglsh
translation audio files will be deleted. New Alcon Product rel 2.1 - French - France

5. Enter the confirmation text in the field.

6. Select the Confirm button.
Prepopulate Translation

French - France () Populate only blank text

a Preserve uploaded audio

Select a source for New Alcon Product rel 01.14 - ‘9 @ Overwrite all text

From Translation Service V‘

Type New Alcon Product rel_01.14 - French - France in box to confirm.

g New Alcon Product rel_01 ‘
=)
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10.

11.

12.

13.

Once the prepopulate is complete, you will see a
confirmation message indicating the number of items
imported and that you must confirm each translated
item individually.

Click the Close button to return to the Translation Edit
screen.

When you return to the Translation Edit screen, a
translation icon will appear in each group row with the
number of strings that were translated using the
translation service.

Within each group, a translation icon will appear in the
right column for each string that has been translated
using the translation service.

You must click in to each service-translated field to
confirm that it is correct. When you click into the field, it
will be marked as reviewed with a green outline.

The blue translated icon will also change to gray when a
service-translated string is reviewed.

Once all strings are reviewed and the translation is
complete without errors, click the Submit button to
submit the translation.

Alcon

e Prepopulate Translation

Prepopulate complete - 15 out of 15 items imported.

Translations provided by a translation service MUST be confirmed individually. Tab through each translated text field
to confirm it is correct to enable submission.

o

Alcon Translate OF Dashboard Products  [[&)Translations [ Languages [} Pages — 2 Users [ Logout

| WILCOAN1
NAME VERSION LANGUAGE STATUS
New Alcon Product rel_01.14 French - France In Progress
1. Textareas (7) 6 @i 6 @
2. Input Fields (7) & 5O @
ENGLISH TEXT TRANSLATED TEXT
1. InputField no bounds (7 |1, InputField no bounds readom‘yl | 16px Arial “
readonly
DUPE1 a [m [DUPET ‘ @
DUPE2 2 @ pupe2 [ 18peacal ] L
4.InputField 200x20  (7) [4-Champ dentée 200x20 | ooy prial v ]
5. InputField 4000 () |5. Champ d'entrée 400x0 ‘ tepxaral v &
6. InputField 0x24 ® |6, Champ d'enfrée 0x24 H 16px Arial V| &
- . ] . r 5
7 Inputfield 20024 @ |7 InputField 200x24 ForceLineBreak(ignoré) O %
ForceLineBreak(ignored)
3. Audio (3) 38y 3 @

®



Prepopulate from CSV File

Download a correctly formatted CSV file. Click the
Download button and select CSV file from the dropdown
menu. This will prompt a download of the translation
CSV file to your computer. The CSV file will contain two
columns.

These columns are required and must not be
removed.

Column A'is for translated text strings. If any text strings
have already been translated, they will appear in this
column.

Column B contains the English text strings
Group names are not included in the CSV file

If a translation string is a read-only term, “Read only
term” will be entered into both columns.

Complete the translations in the spreadsheet and save.

IMPORTANT

The CSV template MUST be UTF8 encoded in order for the

upload to perform correctly. The template file is formatted
UTF8. Do not alter the formatting for this file.

Alcon

Alcon Transiate

OF Dashboard

@ Products

[[&) Translations

NAME
New Alcon Product

m PREPOPULATE IMPORT AUDIO

1. Textareas (7)

2. Input Fields (7)

VERSION
rel_01.14

TRANSLATED TEXT s

(% Languages [ Pages — 2 Users [ Logout
| WILCOAN1
LANGUAGE STATUS
French - France In Progress
)
Test LP
0 68y 6()
fak >

TTS Phrase File

Generic
Phrase File

w5010

ENGLISH TEXT TRANSLATED

TEXT

AutoSave (@ off) NewAlconProduct_rel_01.14_French-France.csv ¥ B Search Wilcott, Andee(EXT) WA
File Home Insert Page Layout Formulas Data Review View Automate Developer Help Acrobat 1 Comments ¥ Share ~
. v = — 5. v Z7 ™
LF] & Calibri Jn A | === 3 a, fEd & >~z @)\
@~ T Y | EE E EH- P~
o O & Mo de A | = = = = Z |5 7] ) Format~ | €~
Clipboard 15 Font [} Alignment Number Styles Cells Editing Analysis | Sensitivity ~
a7 - ex v f | DUPE2 e v
4 A | B € D | E | F G | H | 1 [«
1 |Text EnglishText
2 |Read only term Read only term
3 |DUPEL DUPE1
3. Zone de texte sans limites italiques. 3. Textarea no bounds italic.

4 | Il s"agit d'une nouvelle ligne. This is a newline.

5 |4.Zone de texte 200x400 4. Textarea 200x400

6 |5.Zone de texte 400x0 5. Textarea 400x0

7 |6.Zone de texte 0x200 6. Textarea 0x200

8 |DUPEL DUPEL

¢ |1 InputField no bounds readonly 1. InputField no bounds readonly
10 |DUPEL DUPEL
11 |DUPE2 DUPE2
12 |4. Champ d'entrée 200x20 4. InputField 200x20
13 |5. Champ d'entrée 400x0 5. InputField 400x0
14 |6. InputField 0x24 6. InputField 0x24
15 |7. InputField 200x24 ForceLineBreak(ignore) 7 .InputField 200x24 ForceLineBreak(ignored)
16 [DUPE1 DUPEL
17 [oure2 loupe2 L
18 |3. Pas d'audio 3. No Audio

[« [+

NewAlconProduct_rel 01.14_Frenc ‘
Edit T Accessibility: Unavailable
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7. Onthe Edit Translation screen, click on the Prepopulate
OF Dashboard @ Products [[%)-Translations [#8] Languages ﬂ} Pages 8\ Users [> Logout
button. Alcon Transiate e

8. Select From CSV File from the dropdown menu and then NAmE VeRsioN LANGUAGE status
select the Choose File button and select the translation HeweilEet el Bilsls hEehEh - Flaiite In Progress

CSV flefom your compuer. (v ] e —— ) ) D

9. To the right of the dropdown menu, choose whether you
wish to overwrite all text or populate only blank text. If
you choose the former, any existing translations will be

replaced with translations from the CSV file. Prepopulate Translation
10. Choose whether you wish to preserve uploaded audio. If selectasource for New Alcon Product rel 0114~

you check this checkbox, all previously recorded and (Pease s ]

uploaded audio files for the translation will be Ploase select

preserved. If unchecked, any uploaded recorded b

translation audio files will be deleted. From English

With Character
New Alcon Product rel_2.1 - French - France

11. Enter the confirmation text in the field.

12. Select the Confirm button.

Prepopulate Translation

French - France () Populate only blank text

@ Preserve uploaded audio

Type New Alcon Product rel_01.14 - French - France in box to confirm.

mNew Alcon Product rel_01 ‘
O

Select a source for New Alcon Product rel_01.14 - 9 (@) Overwrite all text

From CSV file V‘

m NewAlconProduct_rel 01.14_French-France.csv

Alcon



14.

15.

16.

17.

18.

19.

20.

Once the prepopulation is complete, you will see a
confirmation message indicating the number of items
imported and that you must confirm each translated
item individually.

Click the Close button to return to the Translation Edit
screen.

When you return to the Translation Edit screen, a
spreadsheet icon will appear in each group row with the
number of strings that were translated using the CSV
file.

Within each group, a spreadsheet icon will appear in the
right column for each string that has been translated
using the CSV file.

You must click into each CSV-translated field to confirm
that it is correct. When you click into the field, it will be
marked as reviewed with a green outline.

The blue spreadsheet icon will also change to gray when
a CSV-translated string is reviewed.

Once all strings are reviewed and the translation is
complete without errors, click the Submit button to
submit the translation.

Alcon

@ Prepopulate Translation

Prepopulate complete - 15 out of 17 items imported.

Translations provided by an uploaded CSV file MUST be confirmed individually. Tab through each translated text field
to confirm it is correct to enable submission.

@

Alcon Transiate 88 Dashboard Products [[¥) Translations [33] Languages @ Pages 8 Usersl WIE)O':::;out

NAME VERSION LANGUAGE STATUS
New Alcon Product rel_01.14 French - France In Progress

1. Textareas (7) @ 6 1 6@
50 @

TRANSLATED TEXT s

2. Input Fields (7)

ENGLISH TEXT TRANSLATED TEXT

1. InputField no bounds (%) |1. InputField no bounds reau'on.‘jﬂ ‘ 16px Arial v

readonly

DUPET a @ DUPET | @
DUPE2 2 @ m ‘ | 18px Arial V‘

4.InputField 200x20 (D) [4. Champ d'enirée 200x20 | 16px Arial v

5. InputField 400x0 0] |5 Champ d’entrée 400x0

‘ 16px Arial v

6. InputField 0x24 @ | [ InputFieia 0x24 I

8 8 a

7nputrield 20024 @ | [7 " InputField 200x24 ForceLineBreak(ignoré)|@ 2apxAal v

ForceLineBreak(ignored)

3. Audio (3) 3 3

Cancel




Prepopulate with English

Alco" Transiate 08 Dashboard (@ Products  [[a) Translations [3] Languages [} Pages 8 Users [> Logout

| WILCOAN1

1. On the Edit Translation screen, click on the Prepopulate NAME VERSION LANGUAGE status
button. New Alcon rel_ 01.14 French - France In Progress

2. Select From English from the dropdown menu [ e | e ol =

3. To the right of the dropdown menu, choose whether you
wish to overwrite all text or populate only blank text. If
you choose the former, any existing translations will be
replaced with translations from the service.

Prepopulate Translation

Select a source for New Alcon Product rel_01.14 -

4. Choose whether you wish to preserve uploaded audio. If French - France
you check this checkbox, all previously recorded and [ Please select ‘]
i H i H PI lect
uploaded audio files for the translation will be e el e
preserved. If unchecked, any uploaded recorded From CSV file

2 From English

translation audio files will be deleted.
New Alcon Product rel_2.1 - French - France

5. Enter the confirmation text in the field.

6. Select the Confirm button.

Prepopulate Translation

Select a source for New Alcon Product rel 01.14 -
French - France

(@ Overwrite all text
() Populate only blank text

From English ‘e [ Preserve uploaded audio

Type New Alcon Product rel_01.14 - French - France in box to confirm.

eel_m .14 - French - France{l
v )
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Prepopulate Translation

7- Once the prepOpUIae IS' Complete: yOU WI” seea . Prepopulate complete - 15 out of 17 items imported.
confirmation message indicating the number of items e
imported. '

8. Click the Close button to return to the Translation Edit

screen.

9. When you return to the Translation Edit screen, the Alcon Translate 08 Dashboard Products  [[#)Translations [P Languages [} Pages - 2 Users [ Logout
translated text string fields will be populated with the | wijcoAnt
EnglISh text Strings, NAME VERSION LANGUAGE STATUS

New Alcon Product rel_01.14 French - France In Progress
= =) @] -]
1. Textareas (7) @

2. Input Fields (7) HORIO)

ENGLISH TEXT TRANSLATED TEXT

1. InputField no bounds (7) ‘1, InputField no bounds readonlyl | 16px Arial v‘
readonly

DUPE1 FY O] ‘DUPE1 |

DUPE2 2 @ pUPE2 | [reoxanal ]

4.InputField 200x20  (7) [4. InpulField 200x20 | 16px Arial v
5. InputField 400x0 (@) ‘5- InputField 400x0 | T6px Arial v

6. InputField 0x24 © [o TmputField 0x24 | [ropcarial ]

7 InputField 200x24 () \7 InputField 200x24 ForceLineBreak(ignored)|@ 28pxArial v

ForceLineBreak(ignored)

3. Audio (3) @

-Cancel
Alcon



o
P re p o p u I a t e WI t h c h a ra ct e r Alco" Translate 05 Dashboard (@ Products  [[a) Translations [3] Languages [} Pages 8 Users [> Logout

| WILCOAN1

VERSION LANGUAGE STATUS

rel_01.14 French - France In Progress
1. On the Edit Translation screen, click on the Prepopulate
button —— TRANSLATED TEXT e 1217 ] m

2. Select With Character from the dropdown menu.

3. Enter a single character that you would like to

prepopulate the translations with. Prepopulate Translation
. Select a source for New Alcon Product rel_01.14 -
4. To the right of the dropdown menu, choose whether you French - France
wish to overwrite all text or populate only blank text. If [ Please select ‘]
you choose the former, any existing translations will be Please select
. .. From Translation Service
replaced with the specified character. From CV file
From English
. . With Charact
5. Choose whether you wish to preserve uploaded audio. If L —

you check this checkbox, all previously recorded and
uploaded audio files for the translation will be
preserved. If unchecked, any uploaded recorded
translation audio files will be deleted. Prepopulate Translation

6. Enter the conflrmatlon text |n the f|e|d. Select a source for New Alcon Product rel 01.14 - @ Qverwrite all text

French - France () Populate only blank text

‘ With Character v‘ Preserve uploaded audio

e Enter a single character:

7. Select the Confirm button.

NOTE: Only wrapping term strings limited by height
and non-wrapping term strings limited by width will
be modified. Open text strings will be ignored.

Type New Alcon Product rel_01.14 - French - France in box to confirm.

Gelfm 14 - French - Francel
Emo

Alcon



8. Once the prepopulate is complete, you will see a Prepopulate Translation
Conﬂrmatlon message. Prepopulate complete

9. C(Click the Close button to return to the Translation Edit New A 9
screen.

10. When you return to the Translation Edit screen, the
translated text string fields will be populated with the

. p . . 08 Dashboard- @) Products Translatic La g Pag Users [> Logout
specified character only for fields that have a defined Alcon Transiate 5 et @i [Tntoions - [l [ P v e |

width or wrapping fields that have a defined height
in the XML file. New Alcon Product rel_01.14 French - France In Progress

NAME VERSION LANGUAGE STATUS

11. Adollar sign ($) symbol delimits the start and end of the [ nexrre | TRANSLATED TEXT o7 |

translated text string.

12. If the field is not defined as fixed width or height in the 1 Textareas @ &
XML file, it will not be prepopulated with the selected _
character. 2. Input Fields (7) 1 @
ENGLISH TEXT TRANSLATED TEXT

1. InputField no bounds () |1. InputField no bounds readon.‘%

readonly
DUPET 'Y NG |DUPE1 ‘
DUPE2 2 [ ©| [pUPE2 |

4, InputField 200x20 ® [$4. TnputField 200x20WWS | @

5. InputField 400x0 @ |$5 InputField 4DOXOWWWVWWWWVWWWWWVW\fwm

6. InputField 0x24 ® |6, InputField 0x24 ‘
7.Inputfield 20024 @ | &) @
ForcelineBreak(ignored)
3. Audio (3) @)

Alcon



Prepopulate from Previous Translation

Note: This option is only available if there is a previous
version of the product with a language translation in the
application.

1. On the Edit Translation screen, click on the Prepopulate
button.

2. Select the name of the previous product translation you
wish to use from the dropdown menu.

3. Tothe right of the dropdown menu, choose whether you
wish to overwrite all text or populate only blank text. If
you choose to overwrite, any existing translation fields will
be replaced with translations from the selected previous
version.

4. Choose whether you wish to preserve uploaded audio.
Checking this box preserves all previously recorded and
uploaded audio files for the. If unchecked, any uploaded
recorded translation audio files will be deleted.

5. Enter the confirmation text in the field.

6. Select the Confirm button.

Alcon

02 Dpashboa
Alcon Translate 20 Dashboard

NEXT ITEM PREPOPULATE IMPORT AUDIO

I@ Products  [[&) Translations (3] Languages @ Pages 8 Users B Logout

| WILCOAN1

VERSION LANGUAGE STATUS
rel_01.14 French - France In Progress

Prepopulate Translation

Select a source for New Alcon Product rel_01.14 -
French - France

Please select V|

Please select

From Translation Service

From CSV file

From English

With Character

New Alcon Product rel_2.1 - French - France

Prepopulate Translation

French - France O Populate only blank text

Select a source for New Alcon Product rel_01.14 - e (@ Overwrite all text

New Alcon Product rel_2.1 - French - France v [¥4 Preserve uploaded audio

Type New Alcon Product rel_01.14 - French - France in box to confirm.

elel 01.14 - French - Francel
= - (6]
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8. Once the prepopulate is complete, you will see a Prepopulate Translation
confirmation message.

Prepopulate complete - 7 out of 17 items imported.

9. Click the Close button to return to the Translation Edit 9
screen.

10. When you return to the Translation Edit screen, the
translated text string fields will be populated with the

tra nslated Stnngs from the Selected preV|ous tra nsla“on' Alcon Translate 08 Dashboard Products  [[a)}Translations  [#] Languages [} Pages — 2 Users [ Logout
| WILCOAN1
NAME VERSION LANGUAGE STATUS
New Alcon Product rel_01.14 French - France In Progress
1. Textareas (7) @
2. Input Fields (7) 1)

ENGLISH TEXT TRANSLATED TEXT

1. InputField no bounds (7) |1. InputField no bounds readonn‘%

readonly
DUPET a0 ® |DUPE1 ‘
DUPE2 2D ® |DUPE2 ‘ @

4. InputField 200x20 (i) | [4. Ghamp denirée 200x20 |

5. InputField 400x0 0] |5 Champ d’entrée 400x0 |

6. InputField 0x24 ® |6, InputField 0x24 ‘

7.InputField 20024 @ | | (%)
ForceLineBreak(ignored)

3. Audio (3) @

Alcon



Translate Audio

OF Dashboard Products [[¥) Translations [3] Languages [ Pages 8 Users [> Logout

Alcon Translate ¢

1. For translations that require audio files, select the Play | WILCOANT
icon in the Audio column to listen to the English &
recording. --l T b ‘ ' @
. NAME VERSION LANGUAGE STATUS
2. When ready' select the Upload icon to upload yOUF New Alcon Product rel_01.14 French - France In Progress

translated audio file. Select the appropriate audio file

from your computer and upload. Acceptable audio file m

types are WAV, MP3, and M4A.

1. Textareas (7) @
3. Listen to your uploaded audio files by selecting the
Play icon in the Translated Audio column. 2. Input Fields (7) ©
4, When all translations have been entered and reviewed, 3. Audio (3) @
the Submit button will be enabled. Click Submit.
ENGLISH TEXT AUDIO TRANSLATED TEXT TRANSLATED AUDIO
DUPE1 4 |L° ® DUPE1 ® 5 6
DUPE2 : Do ® ‘DUF’EZ e (OM
3. No Audio (0] ‘3_ Pas d’'audio

Cancel o
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A'con Translate OF Dashboard Products [E Translations [33] Languages @ Pages 8 Users B Logout

| WILCOAN1

[ t Aud i
m p o r u I o NAME VERSION LANGUAGE STATUS

New Alcon Product 0 rel 01.14 French - France In Progress

The Import Audio feature allows you to upload a batch of
audio files for your translation.

Alcon Transiate OF Dashboard Products ETI‘ansIations |_=_1| Languages @ Pages g Users [> Logout

. | WILCOAN1
1. Select the Import Audio button to access the Import

Audio page. El i":—:" ‘ ' @

2. On the Import Audio page, choose the Select files to NAME VeRsIoN LANGUAGE STATUS
New Alcon Product rel_01.14 French - France In Progress
upload button.

3. Select the files from your local computer to upload. Import Audio Files
Acceptable audio file types are WAV, MP3, and M4A.

4., Make sure that the translated audio file names match 9
their English audio file name equivalent. Translated
audio file names that do not match an English audio :
file name will be rejected.
@ Open X
- (o] Search Audio -l
Organize v New folder El T I ]
Name - Date modified Type Size
et ‘ @ be_cool.wav 11:51 AM WAV File 20 KB
L Downloads #
= [8] intense.mp3 MP3 File 22K8
= Documents # @ intense.wav WAV File 66 KB
I Pictures;, [0 lack_of faith.mp3 MP3 File 2k8
O Music y [6] lack_of faithwav WAV File 0 KB
i Videos B ez 3/4/2022 10:28 AM WAV File 44KB
> [@ Creative Cloud |
> [ ThisPC
File name: [| | AnFles v

Alcon Concl



Alcon Translate 08 Dashboard Products [[%} Franslations [3%] Languages @ Pages 8 Users B Logout | WILCOAN1

, e , | .

5. After selecting your translated audio files, you will be = TR ‘ ' @
returned to the Import Audio Files page to complete NawE vesion LANGUAGE starus
additional parameters prior to audio fl|e upload. New Alcon Product rel 01.14 French - France In Progress

6. Confirm that the number of audio files selected is correct. 9 Import Audio Files

7. Choose overwrite options. If you select Upload only new @ 3 Files selected
files, only new audio files will be uploaded. No existing € Overute all fles
aUdIO flles W|I| be OVGFWI’Itten e () Upload only new files

Copy English audio for any remaining translations

8. If you select the checkbox for Copy English audio for any
remaining translations, the application will copy the
English audio file for any audio terms that do not have a
translated audio file.

Alcon Translate OF Dashboard Products _ [[®){Translations [P Languages  [¥1 Pages 8 Users  [> Logout| WILCOAN1

9. If you select Overwrite all files, selected files will replace
any matching translated audio files previously uploaded for El j’:.- ‘ ' @
that translation. w
NAME VERSION LANGUAGE STATUS
New Alcon Product rel_01.14 French - France In Progress

10. Enter the confirmation text in the field.

11.  Select the Confirm button. Import Audio Files

3 Files selected

(@ Overwrite all files
() Upload only new files

Copy English audio for any remaining translations

Type New Alcon Product rel_01.14 - French - France in box to confirm.

@ el_01.14 - French - France
O
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Alcon Translate OF Dashboard Products _[[#}Translations (39l Languages [} Pages 8 Users [ Logout | WILCOAN1

= " O @

12.  Astranslated audio files are imported, a progress bar will

indicate the number of files selected, Comp|eted and New Alch::EProduct reviE_ROSIr.I:ﬂr FrenL::\IﬁG-U::nce In ;:?rslses
rejected for the upload.
|mp0rt AudiO F”es -_BacktoTranslatiun
13.  If you need to halt the upload in progress, select the Stop @
Upload button. Any files pending upload will not be ( 3 1 1

uploaded. Files that have completed their upload will

. SELECTED COMPLETED REJECTED
remain. ,

14.  When the file upload is complete, you will see the Complete

| a b el FILENAME RESULT ERROR MESSAGE

intense.wav Rejected Could not match filename
15.  The progress bar will show the number of completed and fotfanay comed
trap.wav

rejected audio files.

16.  Inthe table below, you will see a list of the audio files

Selected for Upload and their Status_ Alcon Translate OF Dashboard Products E Translations |_3_1| Languages @ Pages 8 Users [> Logout | WILCOAN1
17.  For any rejected files, you will see an error message El W ‘ ' @
indicating the reason for rejection. e
NAME VERSION LANGUAGE STATUS
New Alcon Product rel 01.14 French - France In Progress

18.  Select the Back to Translation button to return to your

translation. Import Audio Files @
@Complete 3 @ 2 1

SELECTED COMPLETED REJECTED

FILENAME RESULT ERROR MESSAGE

intense.wav Rejected 1 Could not match filename
lack_of_faith.wav Completed
trap.wav Completed

Alcon



19.  Upon return to the translation page, the application will
analyze the translation and update the audio portions with
the imported translated audio files.

Analyzing Translation

20. Click the Close button to return to the translation. Analysis complete.

Close

21.  Confirm your translated audio files by selecting the Play
button to listen to the translated audio.

Alcon Translate OF Dashboard Products [[=} Translations [33] Languages @ Pages ‘,'2‘ Users [ Logout | WILCOAN1

—
w
EI v

NAME VERSION LANGUAGE STATUS
New Alcon Product rel_01.14 French - France In Progress
1. Textareas (7) @
2. Input Fields (7) 10
3. Audio (3) @
ENGLISH TEXT AUDIO TRANSLATED TEXT TRANSLATED AUDIO
DUPE1 sD ® & DUPE1 @ ® 2
DUPEZ
v 200 © ®

3. No Audio ® 3. Pas d’audio

Alcon



Download Test LP

From the Translation Edit page, you may download a test
version of the language pack zip file.

1. On the Translation Edit page, select the Download button.

2. In the dropdown menu for the Download button, select
Test LP.

3. Azip file containing the language pack files for your
translation will be created and the application will prompt
you to save it to your computer.

4. Select the Save button to download the zip file.

Alcon

AICOI'I Translate 08 Dashboard

5

NAME
New Alcon Product

NEXT ITEM PREPOPULATE IMPORT AUDIO

1. Textareas (7)

2. Input Fields (7)

3. Audio (3)
@ Open
1
Organize ~ New folder

Mame
&l Desktop »

L Downloads #
=] Documents #
Pictures »
@ Music »

B Videos »

> | Creative Cloud |

> [ This PC

Products [[¥} Franslations

|.3_1| Languages @ Pages g Users [> Logout | WILCOAN1

s
-
(T i ‘ ' @
VERSION LANGUAGE STATUS
rel_01.14 French - France 0‘7 Progress
TRANSLATED TEXT 16/17 DOWNLOAD E m
Test LP
CSV File @
cLD
TTS Phrase File 1 @
Generic
Phrase File
X
v o Search Audio »
=E- 0 @
Date medified Type Size

File name: | NewAlconProduct rel 01.14 French-France TESTzip e

Save as type:  Compressed (zipped) Folder (".zip)

 Hide Folders
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o
D ow n I o a d c sv F I I e Alcon Translate 08 Dashboard Products [[$)/ranslations 2] Languages @ Pages 8 Users B Logout | WILCOAN1

= " O @

From the Translation Edit page, you may download a CSV file o or i S

New Alcon Product rel 01.14 French - France 1 In Progress

TRANSLATED TEXT 16/17 ] DOWNLOAD E “

TestLP

that contains all translated strings that have been made to

e D = 2

1. On the Translation Edit page, select the Download button. - Tetareas ) e ©
2. In the dropdown menu for the Download button, select 2 Input Fields ) oo 'O
CSV file‘ Phrase File
3. Audio (3) @
3. ACSV file of your translation will be created and the
application will prompt you to save it to your computer.
4. Select the Save button to download the CSV file. 5: =
4 ’ v G Search Audio ]
Organize + New folder =~ 0O @

& Desktop »
L Downloads #
=] Documents #
Pictures »

@ Music »
B Videos »

> | Creative Cloud |

> [l ThisPC

~ Hide Folders e Cancel
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D ow n I o a d c L I D Alcon Translate OF Dashboard Products _[[®}{Translations 3% Languages [T Pages 8 Users  [> Leogout| WILCOAN1

E= " O @

H H NAME VERSION LANGUAGE STATUS
From the Trans|atlon Edlt page, yOU may download the New Alcon Product rel_01.14 French - France n Progress
Confirmation of Labeling Translation and Deviation (CLTD)
16/17 ] DOWNLOAD

TRANSLATED TEXT

Form for your translation. m ﬂ

1. On the Translation Edit page, select the Download button. - Textareas () — ©

TestLP

2. In the dropdown menu for the Download button, select 2 Imput Fields 7 T 10
CLTD. Phrase Flle
3. Audio (3) @)
3. A Word file of the CLTD for your translation will be created
and the application will prompt you to save it to your
computer.

4. Select the Save button to download the Word file. e :

i ’ v C Search Audio ]

Organize v New folder

1l
=]
-]

Name Date modified Type Size
oM Desktop ~ #

L Downloads #
—| Documents #
PN Pictures +

@ Music »

£ Videos »

» |g Creative Cloud f

> [l This PC
[ZELELERAlcon_CLTD_French-France NewAlconProduct_rel 01.14.docx ~
Save as type:  Microsoft Word Document (*.doex) i

~ Hide Folders o Cancel
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@
D ow n I o a d P h ra s e F I I e Alcon Translate OF Dashboard Products [} Franslations [33] Languages @ Pages 8 Users [> Logout | WILCOAN1

E= " O ®

From the Translation Edit page, you may download a Phrase KieiuAleon Froduet rel.01 14 French. Frarice O Progress
File which can be used to auto or manually generate audio
. . . . . . 16/17
translations. If the translation contains no audio files this m S— : ] m m
option will not appear. 1. Textareas (7 e ©
CLTD
1. On the Translation Edit page, select the Download button. e P
Generic
2. In the dropdown menu for the Download button, select e Phvese File o
either TTS Phrase File or Generic Phrase File.
Cancel
TTS Phrase File will generate a format compatible with
Alcon’s Text To Speech app.
@ Open X
Generic Phrase File will generate a generic Phrase File + = v 0 | [secnruaie »
containing the required audio filename and associated Orgrie = Newfalder =- 0@
Engllsh Text. R, Name - Date modified Type Size
. . . . . L Downloads #
3. A.csv file of the audio filenames and associated English Bl
Text for your translation will be created and the I sicures
application will prompt you to save it to your computer. 6 Musi
B Videos
4. Select the Save button to download the .csv file.
> g Creative Cloud |
> [ This PC

Save astype: Microsoft Excel Comma Separated Values File (*.csv) ~

~ Hide Folders o Cancel
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Submit Translation for Review

Alcon Translate 88 Dashboard Products [[¥) Franslations [3%] Laniguages @ Pages 8 Users [> Logout | WILCOAN1

1. When all translations have been entered, reviewed and El % ‘ ' @

free of errors, the Submit button will be enabled. Click TR

s u b m it- NAME VERSION LANGUAGE STATUS
New Alcon Product rel_01.14 French - France In Progress
2. On the Translations screen, the submitted translation
. . . PREPOPULATE IMPORT AUDIO TRANSLATED TEXT 17117 DOWNLOAD SAVE
will display an updated status of Submitted and will m - - l ]- E -
indicate the next role in the workflow to review the 1. Textareas (7) @

translated language pack.

2. Input Fields (7) @
3. The translation is not editable after submission,

however, you can view the translation by clicking on 3. Audio () @
the View icon.

ENGLISH TEXT AUDIO TRANSLATED TEXT TRANSLATED AUDIO

DUPET s @® (® DUPE1 ®n
wa 200 © R
3. No Audio ® 3. Pas d’audio

(o] Q@

Show| 10 +|entries

PRODUCT + | VERSION 5 | LANGUAGE + | sTaTUS % | MoDiFiED DATE = ACTIONS
e [New Alcon Product rel_01.14 French - France ggmgfd — Local Technical | 1c 0054 7:28:54 Pe @ O ]
New Alcon Product rel_01.14 Italian Submitted 5/24/2023 7:36:08 PM @ '3 [m)
New Alcan Product rel_2.1 French - France In Progress &==__ O 45202462210 PM P )
Showing 1 to 3 of 3 entries (filtered from 469 total entries) First Previous | 1 ‘ Next Last
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Review and Approval

Process

Alcon



Review Translation

1. When a translation is submitted, a message is sent to
the Alcon Translate Teams Channel for that
language, indicating that the translation is ready for an
Approver Role in the translation workflow to Review.

2. Log into Alcon Translate. You will see any pending
translations for review on either your Dashboard
screen or the Translations page.

3. The Submitted translation will indicate what role is next
in the workflow to review and either approve or reject
the translation.

4, Select the Review icon for the translation from either
the Dashboard screen or from the Translations tab.

Alcon

° Alcon Translate App  3:28 PM

n A French - France translation for New Alcon Product rel_01.14 is ready for Local Technical Services to review.

mw Reply

Alcon Transiate

Translations

08 Dashboard

Products

|new§!&9ﬁ ‘ Language

Show | 10 v |entries

PRODUCT

New Alcon Product

New Alcon Product

New Alcon Product

Showing 1 to 3 of 3 entries (filtered from 469 total entries)

%+ | version %

rel_01.14

rel_01.14

rel_2.1

LANGUAGE

French - Frame

ltalian

French - France

[[=] Translations

%+ | staTUs

@ Pages 8 Users

[ Logout | WILCOANT

Add Translation

|.3_1| Languages

A

% | MODIFIED DATE v ACTIONS

Submitted — Local Technical

4/16/202410:3 o -
Services AM Eo /> O

Submitted 5/24/20237:36:08PM | @ ) O
In Progress &= 4/5/20246:22:10PM /7 0
First Previous 1 Next Last
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Approve Translation

1. Review all of the translated text. Open each group and
confirm that the translations are accurate by clicking
into each field. You will see a green check for each
translated term reviewed.

2. At the conclusion of your review, if all translations
appear accurate, select the checkbox “I've reviewed
the translation and approved it according to Alcon
procedures.”

3. Select the Approve button.

4, A message will be sent to the Alcon Translate Teams
Channel for that language indicating that the
translation is ready for review by the next role in the
workflow.

This process repeats until the translation has been reviewed
and approved by each role in the workflow.

Alcon

Alcon Translate OF Dashboard Products——[[%) Translations () Languages  [JPages A Users [BLogout | WILCOANT
-
3
Tl
NAME VERSION LANGUAGE STATUS
New Alcon Product rel 01.14 French - France Submitted

m TRANSLATED TEXT 1n7 ] “

1. Textareas (7)

2. Input Fields (7)

3. Audio (3)

REJECT ENGLISH TEXT AUDIO  TRANSLATED TEXT TRANSLATED AUDIO
[  DuPEl s ® ® [DUPET a ®

0 w200 © ®

[[] = 3.NoAudio ® 3. Pas d’audio

9 I've reviewed the translation and approved it according to Alcon procedures.
O
,‘;Q\ Alcon Translate App 845 AM [ New ]

A French - France translation for New Alcon Product rel_01.14 is ready for Marketing to review.

AW Reply
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5. When the translation is approved by the final approver
role, a popup window will confirmed that the
translation is approved.

6. On the Translations page, the status for the
translation is now Approved. Success

e Translation approved

AI N Translate OF-Dashboard Products Translations Lang s Pages Q Users—— [ Logout | WILCOAN1
o

Translations

‘new alcon ‘ ‘ Language V‘ | Status v| Apply

Sh0w| 10 v‘ entries

PRODUCT % | VERSION % | LANGUAGE %+ | sTatUs % | MODIFIED DATE S ACTIONS
New Alcan Product rel_01.14 French - 6 4/16/2024 12:49:37 PM < '\T, o
New Alcon Product rel_01.14 Italian Submitted 5/24/2023 7:36:08 PM < '\T, [u]
New Alcan Product rel_2.1 French - France In Progress &= O 4/5/20246:22:10 PM Pl
Showing 1 to 3 of 3 entries (filtered from 469 total entries) First Previous Next Last
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Alcon Translate OF-Dashboard Products [[%) Translations—~ [3%] Languages [ Pages 2 Users — B> Logout | WILCOANT

Reject Translation 7 - T @

..I!
New Alcon Product rel 2.1 French - France Submitted
[ TRANSLATED TEXT 19/20 l
1. Review all of the translated text. Open each group and Customblg (4
confirm that the translations are accurate by clicking
into each field. You will see a green check for each feareas (0
translated term reviewed. ouci
nput Fields (6)
2. If you determine that one or more translated strings a3 0 '®
are inaccurate, select the checkbox for that text string
. ° REJECT ENGLISH TEXT AUDIO TRANSLATED TEXT TRANSLATED AUDIO
in the Reject column. : _
U l}s‘tzrr'si?]’;“’ lackefiay ® ‘1 . Je trouve votre manque de foi trouhlanﬂ ®
3. A popup window V\{ill appear that will allow you to add 9 2 s ateap © ® moetmpege |0 ®0
a reason for the rejection. . i
O 3. No Audio @

4, Enter the reason for rejection in the text box.

5. Select the Submit button to close the window and
return to the translation review screen.

Enter Rejection Reason (Optional)

This translation is incorrect.

e SUBMIT
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AICOH Translate 05 Dashboard Products [[¥) Translations 321 Languages @ Pages 8 Users B Logout | WILCOANT

5]

6. Select the Reject button.

New Alcon Product rel 2.1 French - France Submitted
7. The application will return you to the Translations m Sp— o ] E
page. Select the Close button to clear the overlay.
CustomDlg (4)

8. The translation’s status is updated to Not Approved.

Textareas (7)
Input Fields (6)

Audio (3) 1 @

REJECT ENGLISH TEXT AUDIO TRANSLATED TEXT TRANSLATED AUDIO
L ; ‘tﬂ”s_your lack of faith ® 1. Je trouve votre manque de foi troublanﬂ ®
Isturl Ing

0 © poestunpige O ®0
[] | 3.NoAudio ® 3. Pas d’audio 6

o]

Success

Translation rejected

PRODUCT ¥ | VERSION % | LANGUAGE + | sTaTUs % | MODIFIED DATE 5 ACTIONS
New Alcon Product rel_01.14 French - France Approved 4/16/2024 12:49:37 PM @ '47 [u]
New Alcon Product rel_01.14 Italian Submitted 5/24/2023 7:36:08 PM @ ? [u]
New Alcon Product rel 2.1 French - Frae 4/16/2024 12:59:01 PM s 0
Showing 1 to 3 of 3 entries (filtered from 469 total entries) First Previous m Next Last
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Modify Rejected Translation

1. A message will be sent to the Alcon Translate Teams
Channel for that language indicating that the
translation was not approved and which term or terms
were flagged as rejected.

2. Users with permission to edit translations for that
language will see that this translation was not
approved on their dashboards and on the Translations

page.

3. Select the Edit icon to review and modify the rejected
translation strings.

Alcon

' Alcon Translate App  8:51 AM
fj\’\.
T

The Italian translation submission for New Alcon Product rel_01.14 was NOT approved by Local
Technical Services.

o Please correct the following terms:
3. No Audio: 3. Nessun audio

</ Reply

Alcon Translate

OF -Dashboard Products [ Pages 8 Users [ Logout | WILCOAN

E Translations |.3_1| Languages

Translations for French - France v In Progress Translations for

French - France v AW Greetings Andee!
spoorthi_emprystring .
01.00.15 ' 18/2302 Helpful Guides:
UVCS-TAN-BLD238 s Alcon Translate User Guide Va
01.00.16 -

Global Regulatory Information for Product
Translations

ULTT Language Pack XML Description v

v

00000

Submitted
WILCOAN1

WILCOAN1

VERSIONN_ ¥

PRODUCT

LANGUAGE STATUS MODIFIED DATE ACTIONS

New Alcon Product rel_01.14 Feench - France Approved 4/16/2024 12:49:37 PM @ '47 [u]

New Alcon Product rel_01.14 Italian Submitted 5/24/2023 7:36:08 PM @ ? [u]

New Alcon Product rel_2.1 French - France 4/16/2024 12:59:01@ 7 O
Showing 1 to 3 of 3 entries (filtered from 469 total entries) First

Previous 1 ‘ Next Last
L
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4. The group containing the rejected translation string will puio @) 010
show the error icon with a number indicating how many

errors are Wlthln that rou . ENGLISH TEXT AUDIO TRANSLATED TEXT TRANSLATED AUDIO
8 P ;i;tﬂ':sg;’“r'a(k of faith ® 1. Je trouve votre manque de foi troublant ® 5
5. Click to open the group and navigate to where the rejected 2 satwap @e 2 Crostun piege |( @ ® D

tran5|ated Strlng appears. The reJeCted Strlng WI” be 3. No Audi - Rejected: This translation is incorrect.
o Audio @ 3.P o d
highlighted in red with the error icon next to it. as d’audio

6. Hover over the error icon to view rejection message from
the reviewer.

Audio (3) @
7. Modify the translation in for the rejected string. When a AUDIO TRANSLATED TEXT
string is modified, the modified icon will appear next to it. 1.1 find your lack of aith ®  {. Je trouve votre manque de foi troublant ®L
disturbing
8. Select the Submit button. e 0 © pommensn @ @ o
3.No Audio ®

9. A message will be sent to the Alcon Translate Teams
Channel for that language indicating that the translation
is ready for review by the next role in the workflow. ki e

f_g-% Alcon Translate App 853 AM

A French - France translation for New Alcon Product rel_2.1 is ready for Local Technical Services to review.

AW Reply
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Alcon Translate B Dashboard Products :’(‘E:age [®) Translations (3% Languages — [ Pages S -Users [ Logout

| WILCOAN1

Revi Modified
—~
eview wviodairie ] - O
° 'II
New Alcon Product rel 2.1 French - France Submitted
m TRANSLATED TEXT 19/20 I “

1. When the next approval role in the workflow reviews the resubmitted CustomDlg (4
translation, the group containing the previously rejected translation
string will show the red modify icon with a number indicating how Textareas (7)

many modifications are within that group.

Input Fields (6)

2. Click to open the group and navigate to where the modified translated
sting appears. The modified string will be highlighted in red with the padio 3 (1 S
red modify icon next to it.

REJECT ENGLISH TEXT AUDIO TRANSLATED TEXT TRANSLATED AUDIO
3. The Reject checkbox will be checked for this translation string. 0| piiasorsorin ® | 1. Je trouve votre manque de foi troublant ®
4. If you believe the revised translation string is still inaccurate, select the ‘ _
. is wi i n @97 e O © aosstuwersse | (@) ®
Reject button. This will send the translation back to the translator again
for editing and resubmission. [ | 3 Nodudio @

5. If you believe the revised translation string is accurate, uncheck the :
checkbox in the Reject column. You will see a green corrected icon o
next to the translation string as well as in the group header.

6. Atthe conclusion of your review, if all translations appear accurate, Audio (3 -~
select the checkbox “I've reviewed the translation and approved it

according to Alcon procedures.” REIECT| ENGLISH TEXT AUDIO | TRANSLATED TexT TRANSLATED AUDIO
7. Select the A butt U ;i'tﬁ”gygu'la(komm ® ‘1.Je trouve votre manque de foi troublant ®
. Select the Approve button. isturbin
- -~ © © 2 oot une piege 2 ®a
O [shonse @

This process repeats until the translation has been reviewed and approved
by each role |n the WOI’kﬂOW. e I've reviewed the translation and approved it according to Alcon procedures.

= @

If a translation is rejected at any point in this process, the workflow for that
translation restarts and all approvers must approve the translation again.
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Download Final Translated Language Pack

Alcon Transiate 02 -Pashboard

1. Navigate to the Translations page. Translations

|Prcdu-:i | ‘ Language V‘ ‘ Status V‘

2. Translations with a status of Approved have completed
translated language packs available for download.

Show| 10 ~|entries

3. Select the Download icon to download the translated pRODUCT 4 |version 4 | ancuase 4 | satus
language pack. 278 @012 German

4.  Select the View icon to view a completed translation. demeen b Rl
Audiomé4a rel_01.14 German Submitted — Marketing
Audiomp3 rel_01.14 German In Progress
Audiowav rel_01.14 German Submitted — Marketing
csvfilename rel 01.14 German Approved
German_Flag rel_01.14 German In Progress
group check rel 01.14 Italian
New Alcon Product rel_01.14 French - France In Progress

New Alcon Product rel_01.14 Italian e Approved

Showing 1 to 10 of 30 entries

Alcon

First

1

[[]) Translations 8 Users—[ Logout | WILCOANt

Business Use Only | 80

+ | MODIFIED DATE = ACTIONS
5/16/2023 2:40:54 PM <@
5/18/2023 12:24:22 PM <
5/24/2023 12:22:19 PM <
5/5/2023 1:30:30 PM <
5/24/2023 12:22:19 PM @
4/28/2023 6:51:37 AM <@ '\l_,‘
5/16/2023 3:08:30 PM @
5/17/2023 6:50:02 AM <@
5/11/2023 2:43:45 PM <@
5/24/2023 7:36:08 PM o U

Previous T 2 Seext Last



Administrative
Management

Alcon



U s e rs Alcon Translate OF Dashboard Products—[[&] Translations 38 Languages e 1 8 Users ) [2Logout | WILCOAN1

Users e e
Role guage
2 All Roles v Languages v Apply List Roles Permission

1. Administrators have access to users, roles and
permissions from the Users tab in the navigation. @5“”“ 0 T 8

USERNAME 7 + | ROLE + | LANGUAGE v | sTATUSS ACTIONS

2. To filter the user list by role, select one of the options in

th e ROle d ro pd own. @"h’ AILANDE1 Administrator Bulgarian, Chinese - Simplified, Chinese - Traditional, Croatian, Czech, Danish Active V)
b
3. Tofilter the user list by language, select one of the options
|n the La ngu age d ro pd OWn' Q ako1 Administrator Dutch, Estonian, Finnish, French, French - France, German, Greek, Hungarian, Italian Active V)
4. Select the Apply button to set your filters.
. RA  ARMADRY1  Project Manager Japanese, Klingon, Latvian, Lithuanian, Norwegian, Polish Active V)
Select the Reset button to clear your filters.
6. Adjust the number of entries shown per screen by MA AVECMI  Country Representative S ave | # 0
changing the option in the Show entries dropdown.
7. Adjust the sort of the users list by selecting the up/down ﬁ BAIROMAT  Country Representative Portuguese - Portugal e /0
arrows next to each column heading. .
. . . . Administrator , Coun . . ‘ ) ) .
8. lcons under the Actions column manage individual user @ BOWESIO e resemate | Poriuguese Portuga Romanian, Russan, Srbian, Slovk, Spanish i
accounts.
o o . CECKOMAT ' Coun epresentative ova ctive g
9. Pagination functions are at the bottom of the page. 3 comRepreet o b o
@ DESMEDA2 | Country Representative Dutch Active 7 0O
Administrator , Country
RD  DOMINRUT  Representative, Local Technical ~ Bulgarian, Chinese - Simplified, Chinese - Traditional, Croatian, Czech, Danish Active A
Services
9 EHRETANT  Translation Service Provider Klingon, Lithuanian, Norwegian, Polish, Portuguese - Brazil, Portuguese - Portugal, Active V)
Showing 1 to 10 of 60 entries 9 First Previous 1 2 3 4 5 6 Next Last
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Activate User Account

5\\; Alcon Translate App 5/22 7:42 AM
f
o ot

a Access to the application has been requested for: WILCOAN1@alcon.net

Administrators do not add user accounts to Alcon Translate
directly. A user without an active account will be directed to
complete the Request Access form on Alcon Translate.

<’ Reply

1. Once completed, the application will create an account for

the user W|th a Status Of Blocked and W||| Send Alcon Translate 08 Dashboard Products—[[¥] Translations [8]tanguages [ Pages 8 Users  [2togout | WILCOAN1
notification to administrators via the Alcon Translate
Microsoft Teams channel. Users
Role Language
2. To activate this user account, log into Alcon Translate and [ Roks o] [Arnguages ] ust | poles || permision

navigate to the Users section.
3. Select the Edit icon for that user.

Show| 10 +|entries
USERNAME %+ | rROLE % | LaNGUAGE + | statusy ACTIONS

Bulgarian, Chinese - Simplified, Chinese - Traditional, Croatian, Czech, Danish, del,
Dutch, Estonian, Finnish, French, French - France, German, Greek, Hungarian, Italian,
6 VEMPAHAT | Administrator Japanese, Klingon, Latvian, Lithuanian, Norwegian, Polish, Portuguese - Brazil, Active v
Portuguese - Portugal, Romanian, Russian, Serbian, Slovak, Spanish, Swedish, test,
testnew, Turkish, Ukrainian, Vietnamese

[m]}

Bulgarian, Chinese - Simplified, Chinese - Traditional, Croatian, Czech, Danish, del,
Dutch, Estonian, Finnish, French, French - France, German, Greek, Hungarian, Italian,

AW  WILCOANT | Marketing Japanese, Klingon, Latvian, Lithuanian, Norwegian, Polish, Portuguese - Brazil, Blocked Va
Portuguese - Portugal, Romanian, Russian, Serbian, Slovak, Spanish, Swedish, test,
testnew, Turkish, Ukrainian, Vietnamese

m]

Bulgarian, Chinese - Simplified, Chinese - Traditional, Croatian, Czech, Danish, del,
Dutch, Estonian, Finnish, French, French - France, German, Greek, Hungarian, Italian,
SY  YADAVSUS | Administrator Japanese, Klingon, Latvian, Lithuanian, Norwegian, Polish, Portuguese - Brazil, Active Vi
Portuguese - Portugal, Romanian, Russian, Serbian, Slovak, Spanish, Swedish, test,
testnew, Turkish, Ukrainian, Vietnamese

m ]
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Alcon Translate OF Dashboard @ Products  [[*) Translations [P Languages 8 Users [ Logout | WILCOAN1

4. Modify the user’s status from Blocked to Active and save.

. L Edit User
5. Reply to the user’s Microsoft Teams notification to let
. Email alcon.nef
them know their access has been granted. [icommiestone |
6. Be sure to @ them in your response. Timezone |{UTC)Coordinated Universal Time v‘
Role [} Administrator

D Country Representative
[} Local Technical Services
Marketing

[] Project Manager

] End User

[} Translation Service Provider

Active Status o

() Blocked

\; Alcon Translate App 5/22 7:42 AM
~
o2

Access to the application has been requested for: WILCOAN1@alcon.net

e @% Gupta, Payal 5/243:12 AM Edited

Access granted @andee.wilcott@alcon.com e

<’ Reply
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AlCOI‘I Translate OF Dashboard Products  [[#) Translations (3% Languages 2 Users

B> Logout | WILCOAN1

2 Edit User

Edit User

Email WILCOAN1@alcon.net
Alcon Translate OF Dashboard Products —{I&) Translations  [B®ltanguages [§ Pages = 2 Users [ togout | WILCOANI Name WWilcott, Andee(EXT)
Department -
Users {Map:agerl Scofiware Teols and Processes {Mike Lulch)
Role L
| All Roles v‘ ‘ All Languages V| List Roles Pemresiom Country United States of America
Timezone | {UTC) Coordinated Universal Time A4

Show| 10 v | entries

USERNAME 4 | RoLE ACTIONS Role Administrator

6 VEMPAHAT = Administrator

4+ | LANGUAGE % | staTush

Bulgarian, Chinese - Simplified, Chinese - Traditional, Croatian, Czech, Danish, del, Country Representative
Dutch, Estonian, Finnish, French, French - France, German, Greek, Hungarian, Italian,

Japanese, Klingon, Latvian, Lithuanian, Norwegian, Polish, Portuguese - Brazil, Active Vi
Portuguese - Portugal, Romanian, Russian, Serbian, Slovak, Spanish, Swedish, test,

testnew, Turkish, Ukrainian, Vietnamese

o

Local Technical Services

Marketing

Bulgarian, Chinese - Simplified, Chinese - Traditional, Croatian, Czech, Danish, del,

Dutch, Estonian, Finnish, French, French - France, German, Greek, Hungarian, Italian,
Japanese, Klingon, Latvian, Lithuanian, Norwegian, Polish, Portuguese - Brazil, Bl |:|
Portuguese - Portugal, Romanian, Russian, Serbian, Slovak, Spanish, Swedish, test,

testnew, Turkish, Ukrainian, Vietnamese

Project Manager

AW  WILCOANT | Marketing End User

Translation Service Provider

Bulgarian, Chinese - Simplified, Chinese - Traditional, Croatian, Czech, Danish, del,

Dutch, Estonian, Finnish, French, French - France, German, Greek, Hungarian, Italian,

Japanese, Klingon, Latvian, Lithuanian, Norwegian, Polish, Portuguese - Brazil, Active Vi
Portuguese - Portugal, Romanian, Russian, Serbian, Slovak, Spanish, Swedish, test,

Software Engineer
SY  YADAVSUS | Administrator

o

testnew, Turkish, Ukrainian, Vietnamese Active Status (@) Active
Blocked
1. On the List tab, select the Edit icon for the user you wish Langusge(s)
to edit. _ _ -
Bulgarian Chinese - Simplified
2. On the Edit User screen, you may modify the following: Chinese - Traditional Croatian
+ Email address Caech Danisn
. del Dutch
+ Timezone
Estonian Finnish
« Role (user can have more than one role) French French - France
* Active Status German Greek
« Languages (user will only see translations for selected Hungarian ftalian
la nguages) Japanese Klingon

3. Click the Save button to save any changes.

Alcon

Cancel Save e



Delete User

1. On the List tab, select the Delete icon for the user you
wish to remove.

2. Onthe Delete User screen, click the Delete button to
delete the user.

3. Click the Cancel button if you do not wish to delete the
role.

Alcon

Alcon Translate OF Dashboard Products [[=) Translations [B%)-Languages @ Pages 8 Users B Logout | WILCOANT

Users

Role g

L
‘ All Roles V| ‘ All Languages "‘ Apply m List Roles Permission

Show | 10 ~|entries

USERNAME + | ROLE % | LANGUAGE % | statusy ACTIONS

6 VEMPAHAT | Administrator
Bulgarian, Chinese - Simplified, Chinese - Traditional, Croatian, Czech, Danish, del,

Dutch, Estonian, Finnish, French, French - France, German, Greek, Hungarian, Italian,

AW  WILCOANT Marketing Japanese, Klingon, Latvian, Lithuanian, Norwegian, Polish, Portuguese - Brazil, Blocked f 0
Portuguese - Portugal, Romanian, Russian, Serbian, Slovak, Spanish, Swedish, test,
testnew, Turkish, Ukrainian, Vietnamese

Bulgarian, Chinese - Simplified, Chinese - Traditional, Croatian, Czech, Danish, del,

Dutch, Estonian, Finnish, French, French - France, German, Greek, Hungarian, Italian,

Japanese, Klingon, Latvian, Lithuanian, Norwegian, Polish, Portuguese - Brazil, Active Vi
Portuguese - Portugal, Romanian, Russian, Serbian, Slovak, Spanish, Swedish, test,

testnew, Turkish, Ukrainian, Vietnamese

[m]}

Bulgarian, Chinese - Simplified, Chinese - Traditional, Croatian, Czech, Danish, del,

Dutch, Estonian, Finnish, French, French - France, German, Greek, Hungarian, Italian,

Japanese, Klingon, Latvian, Lithuanian, Norwegian, Polish, Portuguese - Brazil, Active Vi
Portuguese - Portugal, Romanian, Russian, Serbian, Slovak, Spanish, Swedish, test,

testnew, Turkish, Ukrainian, Vietnamese

SY  YADAVSUS  Administrator

[m]}

AICOI‘I Translate 08 Dashboard Products [[¥} Translations [32] Languages 8 Users B Logout | WILCOANT

Delete User

Are you sure you want to delete WILCOAN1?

99
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Roles

. Administrators have access to users, roles and
permissions from the Users tab in the navigation.

2. To manage roles, select the Roles tab.
3. The Non-workflow Roles table displays the roles in Alcon

Translate that are NOT part of the default workflow for
translation approval.

. The Workflow Roles table displays the roles in Alcon
Translate that are part of the default workflow for
translation approval.

In either of these tables, you can adjust the order of the
roles by grabbing and dragging the handle tool and
moving the row up or down. Note: modifying the order of
workflow roles will alter the default workflow.

Icons under the Actions column manage individual roles.

Alcon

Alcon Translate OF Dashboard Products ([} Translations 391 ’I es 8 Usery [ Logout | WILCOANT

Roles o

List Roles Permission

e Non-workflow Roles g

Administrator 7
End User 7 0
Project Manager 7 0

al

Software Engineer Va

Translation Service Pravider Va

Workflow Roles

-_ ACTIONS
/.

Local Technical Services

e Marketing Va

Country Representative 7
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Ad d Ro I e AICOI‘I Translate Dashboard Products [[¥) Translations [ Languages 8 Users B Logout | WILCOANT
Roles a ‘ Add Role [}y

List Roles Permission

On the Roles tab, select the Add Role button.
On the Add Role screen, enter a name for the new role.

Alcon Translate B Dashboard Products E Translations |.=_1| Languages 8 Users [ Logout | WILCOAN1

If you need to assign specific languages to a user with this
role, select the checkbox for Languages can be limited
for this role.

4. Click the Save button.

5. The new role will appear in the Non-Workflow Roles table
on the Roles tab.

Add Role

Name

‘New Role

e Languages can be limited for this role.

Cancel Save o

Alcon Translate OF Dashboard Products  [#) Translations [ Languages 8 Users B> Logout | WILCOAN1T
Roles
List Roles Permission

Non-workflow Roles

Administrator Va
End User /B
o
Project Manager /B
Software Engineer 70
Translation Service Provider Va

AICO“ Business Use Only | 88



Edit Role

Alcon Translate OF Dashboard Products [ Translations (3 Languages 2 Users ~[B Logout | WILCOAN1
1. On the Roles tab, select the Edit icon for the role you wish Roles
to edit.
List Roles Permission

2. On the Edit Role screen, modify the name and/or change
the selection for Languages can be limited for this role. Nomworkon Rojes

3. Clck the Save button. S

Administrator 7
End User 7 0
New Role n ﬁ
Project Manager 7 0
Software Engineer /7 0
Translation Service Provider V4

AlCOI‘I Translate BB Dashboard Products [[=} Translations 3% Languages 8 Users [ Logout | WILCOAN1

Edit Role

Name*

2 | New Role 2|

Languages can be limited for this role.

Cancel Save 9

Business Use Only | 89
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Delete Role

1. On the Roles tab, select the Delete icon for the role you
wish to remove.

2. On the Delete Role screen, click the Delete button to
delete the role.

3. Click the Cancel button if you do not wish to delete the
role.

Alcon

Alcon Translate OF Dashboard Products [ Translations (3 Languages 2 Users ~[B Logout | WILCOAN1
Roles Add Role
List Roles Permission

Non-workflow Roles

-_ ACTIONS

Administrator 7

End User |
New Role f n
Project Manager 7 0
Software Engineer 7 O

Translation Service Provider 7

AlCOI‘l Translate OF Dashboard Products [[5) Franslations [32] Languages 8 Users B Logout | WILCOAN1

Delete Role

Are you sure you want to deaw Role?
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Alcon Translate 08 Dashboard Products  [[®)Translations  [33 Lai 1 s A Users ) B> Logout | WILCOAN1

[ ] o
Permissions P

List Roles Permission

COUNTRY LOCAL TECHNICAL PROJECT TRANSLATION SERVICE SOFTWARE
ADMINISTRATOR REPRESENTATIVE SERVICES MARKETING MANAGER E PROVIDER ENGINEER
U U

1. Administrators have access to users, roles and

permissions from the Users tab in the navigation. Download CLTO e 0 0 O
To manage permissions, select the Permissions tab. Bt L
The Permissions column lists all of the access Manage Countries 0 0 0 O O O 0
permissions for the application. anage Languages 0 O . O 0 O 0
4. There is a column for each Role in the application. Manage Permissions 0 0 0 O O D 0
5. The checkboxes in each role column grant or restrict ez el D O - . - - -
access to that feature of Alcon Translate. If the box is Manage Users
checked, the role has that permission. If it is unchecked, Product Add O O O O O 0
the role does not have that permission. Product Delete 0 0 0 0 0 =
6. Any changes to permissions will not take effect until you Product Edt = - = 8 - -
click the Save button. Product View O O O O O 0
Translation Add O ] ] ] O
Translation Approve D D D B
Translation Assign 0 dJ O (] OJ |
Translation Delete [l O O (] O U
Translation Edit 0 0 O O
Translation Edit All [ O [l O J O O
Translation View [l
oo 0 O O O 0 . O
View Dashboard
View Readonly terms [ O [l O J [l

(6
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Products

Alcon Translate OF Dashboard Products  [[®)Translations  [3] Languages 2 Users — [ Logout | WILCOANA
The Products section allows you to manage products slated
for translation. From this interface you can add, edit, delete Products
and search on products. () searchproduct:|produc |
Show| 10 +| entries
1. Enter the product name in the search to more easily find aNGUAGEs
the product you're looking for. = } comman 4 PP
2. Products can be added with the Add Product button. i ! .
Final 1 Italian v
3. Alisting of all existing products, versions and what kil 5 /8 e
languages are available for translation is displayed in the vt |00 |t -
prOdUCtS table' Final Validation 20.0 Italian Va
4. You can edit any product in the products section. lrge : # &
LargeFile 1 Italian Va
5. You can only delete a product if it has no translations " T 3
associated with it. )
LX3 v1.1 Dutch s
Showing 21 to 30 of 82 entries First Previous 1 74 T 4 5 o Next Last
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Add Product

Before you add a product, you must have the English
language pack ZIP file available to upload.

1. On the Products landing screen, click on the Add Product
button.

2. Enter the product name in the Product Name field. Note
that you should not include the version number. This will
be picked up from the text.xml file in the uploaded
language pack.

3. Click the Choose File button and select the English
language pack zip file to upload from your computer.

4. If you have a translator help document, click the Choose
File button to upload the document from your computer.

5. If you have a product manual, click the Choose File button
to upload the document from your computer.

Alcon

AlCOI’I Translate OF Dashboard Products  [[#)Translations

|.3_1| Languages 8 Users [ Logout | WILCOAN1

Products

Show| 10 v entries

Alcon Translate OF Dashboard Products E Translations |.3_i| tanguages

@ Pages

a Add Product

A Users [B>togout | WILCOANT

Add Product

Product Name Version

‘ New Product Product version will be read from text.xml file and must
be unique to this product name

Upload the language pack for this product:
Consult the English Language Pack Description for additional guidance creating this file.

Choose File Dupe_Test_2.zip
Upload translator help document for this product: e

Test27trnhelp.pdf

Upload the product manual:

Test27prodmanual.pdf

Select the language(s) available for this product:

[ select All
[ Bulgarian [[J chinese - Simplified
|| Chinese - Traditional [ | Croatian
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Add Product

6. Select the checkbox next to a language to select or
unselect from the language list.

7. Select the “Select All” checkbox to select all languages for a
product.

8. Click the Save button.

9. On the Products landing screen, the new product will
display with its version number

Alcon

Select the language(s) available for this product: e
D Select All

[_] Bulgarian

["] chinese - Traditional
] czech

[ del

[J Estonian

[ French

[J German

D Hungarian

[ Japanese

D Latvian

[J Norwegian

O Portuguese - Brazil
[] Romanian

[ serbian

(N Spanish

[ test

[ Turkish

[] vietnamese

[ Chinese - Simplified
D Croatian

[] panish

[ putch

[ Finnish

] French - France

[] Greek

[ Italian

[ Klingon

[ Lithuanian

[ Polish

[[] Partuguese - Portugal
] Russian

[ slovak

[] swedish

[ testnew

] Ukrainian

Cancel Save e

A

NAME 4+ | vERSIONS | LANGUAGES -+ ACTIONS

Audionewmp3 rel_ 01.14  Finnish Vs

Audionewwav rel 01.14 Danish.Finnish 7

New Alcon Product rel_01.14 7 0

Rejectnew Te-gHt——Germamer e Va

testnew rel 01.14  German i
Showing 1 to 7 of 7 entries (filtered from 120 total entries) First [ ]

Previous | 1 ‘ Next Last
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Alcon Translate OF Dashboard Products [[5) Translations 39 Languages @ Pages 8 Users B togout | WILCOAN1

(]
Edlt PrOdUCt Products
Search Product:m

Show| 10 ~ | entries

1. On the Products landing screen, click on the Edit icon for

th d t NAME % | VERSION % | LANGUAGES 8 ACTIONS
e product.
p test2demo rel_01.14 German v
2. On the Product Edit screen, edit the product name. testademo? relo114 | German /
. . . . . est 2.7 rel_01.14 Norwegian Va
3. The English language pack zip file is available for = ? O
download via the “Uploaded Zip File” link. e o1 | LthuanienPolih ’
4. Click the “Translator Help Document” link to download this
docu ment AlCOI‘I Translate OF Dashboard Products [ETranslations |.3_1| Languages @ Pages 8 Users B togout | WILCOAN1
5. Upload or replace the translator help document by Edit Product
selecting Choose File and uploading a new document. Narme version
. " " . WA |test 27 rel_01.14
6. Click the “Product Manual” link to download this |
document e View the Uploaded Zip File uploaded for this product.
. Upload translator help document for this product:
7. Upload or replace the product manual by selecting Choose Viewthe Transiator Help Document for this product. 9

File and uploading a new document. O

Upload the product manual:

View the Product Manual for this product. e
Choose File e

Select the language(s) available for this product:

[] select Al

(N Bulgarian [] chinese - Simplified
[ Chinese - Traditional [] Creatian

[ czech [] panish

] del [] putch
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Edit Product

8. Review list of available languages. Select the checkbox
next to a language to select or unselect from the language
list. Only languages without existing translations can be
de-selected.

9. Select the “Select All” checkbox to select all languages for a
product.

10.Click the Save button.

Alcon

Alcon Transiate

OF Dashboard

Select the language(s) available for this product:

D Select All

[ Bulgarian

[ Chinese - Traditional

[ czech

[ del

D Estonian

French

D German

[_] Hungarian

D Japanese

[ Latvian
Norwegian

[ Portuguese - Brazil

D Romanian

[ serbian

[J spanish

[ test

[ Turkish

[[] vietnamese

Products

[[¥) Translations

[] Chinese - Simplified
[ Croatian

Danish

[] putch

[ Finnish

[ French - France

[] Greek

[ Italian

[ Klingon

[ Lithuanian

[ polish

[} Portuguese - Portugal
D Russian

[} Slovak

[] swedish

[ testnew

[] Ukrainian

= - N0

|.3_1| Languages

@ Pages

8 Users

B Logout | WILCOAN1
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Delete Product

Alcon Translate OF Dashboard Products _[[¥)Translations [ languages 2 Users— B> Logout | WILCOANT

Products
Search Product:
Note: You may only delete products that have no translations
associated with them.

Show| 10~ entries

1. On the Products landing screen, click on the Delete icon e i e b v | scmows
for the prOdUCt. Audionewmp3 rel 0114 Finnish 7
Audionewway rel_01.14  Danish,Finnish v
2. On the Delete Product screen, click the Delete button. e s S o c
Rejectnew rel_01.14 German,Greek,|talian, Lithuanian Va
testnew rel01.14 | German 7
Showing 1 to 7 of 7 entries (filtered from 120 total entries) First Previous T Next Last

Alcon Translate OF Dashboard Products _[[#)ranslations  [38] Languages 8 Users—[> Logout | WILCOANT

Delete Product

Are you sure you want to delete New Alcon Product rel 2.1?

D) B o
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Upload English Language Pack Description Document

Alcon Translate BR Dashboard Products  [[®)Translations  [3] Languages 2 Users — [ Logout | WILCOANA

We have included an upload file feature to enable
administrators to update the English Language Pack
Description document at any time.

1. To upload a new XML Description document, navigate to
the Products screen and click the Add Product button.

2. On the Add Product screen, select the Upload
Description Document button.

3. Onthe Upload English Language Pack Description
Document screen, select the Choose File button and
upload the new document from your computer.

4. Click the Save button.

Alcon

Products O

Show| 10 +| entries

AICOI‘I Translate OF Dashboard Products [[¥)Translations (2] Languages 8 Users B Logout | WILCOANT

Add Product

Product Name Version

Product version will be read from text.xml file and must

‘ New Alcon Product
be unique to this product name

Upload the language pack for this product:

Choose File new_alcon_product.zip
English Language Pack Description [UsleElsNal-Hagielilely Noleldily Il 9

Cancel Save

Alcon Translate OF Dashboard Products [[=} Translations [ tanguages 8 Users [ Logout | WILCOAN1

Upload English Language Pack Description Document

Select description document PDF:

Choose File
e 0
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Languages

AlCOI‘I Translate BB Dashboard Products [[5) Franslations 321 Languages 8 Users [ Logout | WILCOANT

Languages
Administrators can access the Languages section of Alcon
Translate to manage what languages are available for
translations. This section also manages any custom 0Show e

translation workflows for specific languages. 2 3 4
NAME % | LANGUAGE CODE = ACTIONS
Bulgarian bg Va
1 ° Display number Of entrles Chinese - Simplified chi e 7
2. La nguage name Chinese - Traditional zho v
3. Language Code Crech e s
4. Actions panish @ s
5. Edit language ! ‘ ’
. . Dutch nl 7
6. Pagination
Estonian ot Va
Finnish fi Va
When a translation is assigned to a language, additional e France . P
detalls for that Ianguage appear On the tran5|at|on edlt Showing 1 to 10 of 31 entries e First Previous T 2 3 4 Next Last
screen.

7. Language/country flag

8- La nguage name Alcon Translate B8 Dashboard Products [« Translations [ Languages 8 Users——[> Logout | WILCOAN1
-
-
-
NAME VERSION LANGUAGE STATUS
New Alcon Product rel_01.14 e Italian n Progress
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Language Channels on MS Teams

1. In Microsoft Teams, the Alcon Translate Channel is the

hub for communications about the status of translations. Qy Teams = [ Malian Posts Fies wiki +
All users of Alcon Translate have access to the Alcon | ma@ Ao Tt Technical Services to review.
Translate Teams Channel.
General <’/ Reply
2. Sub channels are created for each language in Alcon o) it By
. P - Alcon Translate App  8:56 AM
Tl’anS|ate. D Chln.ese (Traditional) fg-\?? PP
Files Danish A Italian translation for bgt 1 is ready for Local Technical Services
3. The application sends status messages regarding N Dutch to review.
translations to the language channel for that translation to English o Reply
manage the workflow process. sstonen
) oo e Italian ’;Q‘\ Alcon Translate App  8:56 AM
4. The System subchannel receives messages from the Romanian SR _ . .
X X ) talian translét\on for Oct-8 1 is ready for Local Technical
application when a user requests access. Spanish 9 Services to review.
Swedish

< Reply
23 hidden channels

i (C)é Join or create a team €§3
elp

\; Alcon Translate App 5/22 7:42 AM
f
J b

o Access to the application has been requested for: WILCOAN1@alcon.net

<’ Reply
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Edit Language

Once a language is added to the application, additional
information is added to the language record, including
language code, API code, and the default approval workflow.
You now have the ability to modify these areas when you edit
a language.

1. On the Languages screen, select the Edit icon for the
language you wish to edit.

2. On the Edit Language screen, you may modify the
Language Name, Language Code, API code, MS Teams
Channel Webhook URL, language icon, and approval
workflow.

3. Modifying the approval workflow for a language is covered
in the Custom Workflows section of this document.

4. When your changes are complete, Click the Save button.

Alcon

Alcon Translate 05 Dashboard Products  [[#}Translations  [32] Languages 8 Users— [ Logout | WILCOANT
Languages Add Language
Show | 10 +|entries
NAME % | LANGUAGE coDE = ACTIONS
Bulgarian bg 1 Va
Chinese - Simplified chi 7
Chinese - Traditional zho Va

Alcon Translate 08 Dashboard Products  [[#) Translations (3% Languages 8 Users [ Logout | WILCOAN1

2

Edit Language

Name Language Code ApiCode
‘ Bulgarian ‘ | bg ‘ | bg
Microsoft Teams Channel Webhook URL
‘ http:/fww/
Icon for this language:
Add Language Role
Approval workflow for this language:

Translation Service Provider

[m]}

Country Representative

Local Technical Services e
Cancel

[m]}

[m]}
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Pages

The Pages section allows administrators to add and manage

dynamic content on specific pages in the application.

y p p g pp A!con Translate OF Dashboard Products —[[&] Translations [} -tanguages  [Y Pages 8 Users  [Bri-togout | WILCOAN1
The Pages landing page lists all content pages that are Pages
editable through the application and allows for the creation
of new content pages.

N
Request access intro s O
7 0

Public homepage

Business Use Only | 102
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Add Page

For Alcon Translate 2.7, new pages are not assigned to a
location in the application. You can create a content page,
however, it will not have an assigned URL or be visible to end
users.

To add a page:

1.
2.

Click on the Add Page button on the Pages landing page

On the Add Page screen, enter the name of the page in
the Admin Label field.

Enter your page content in the Markup field. The Markup
field contains a WYSIWYG editor for formatting.

4. Once all page information is complete, click the Save
button.
5. If you do not wish to save your changes, click the Cancel
button.
Alcon

A’con Translate 08 Dashboard Products [[<) Translations [®8] tanguages @ Pages 8 Users [ tLogout | WILCOANT

Pages O

Request access intro 7/ O

Public homepage Y

ai

Alcon Translate OF Dashboard Products [[5) Translations 8] Languages @ Pages 8 Users. B togout | WILCOANT

Add Page
Admin Label
2 ‘New Page

Markup

ehﬁ B I 2+ < &H

This is my new pagel

p Press Alt+0 for help Swords @tiny

e Cancel Save e
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Edit Page

1. Click on the edit icon for the page you wish to edit.

2. On the Edit Page screen, you may modify name of the
page in the Admin Label field.

3. Update page content in the Markup field. The Markup
field contains a WYSIWYG editor for formatting.

4. Once all page information is complete, click the Save
button.

5. If you do not wish to save your changes, click the Cancel
button.

Alcon

A’con Translate 08 Dashboard Products [[<) Translations [®8] tanguages @ Pages 8 Users B>+ togout | WILCOAN1

Pages

Request access intro 7/ O

Public homepage a Y

ai

AICOI‘I Translate 08 Dashboard Products [[5) Translations [} Languages @ Pages 8 Users B> -Logout | WILCOAN1

Edit Page

2 Admin Label

‘Public homepage

Markup

a9 ¢ B I £+ o &K = = =

Thank you for visiting Alcon Translate.

You must be authenticated by OKTA
t0 access this application. To be
authenticated, you must be added
to the AlconTranslateOkta group
in Saviynt. If you are not yet part of
this group, please request new
access in Saviynt.

Instructions for this can be found
here.

If you have already been added to the AlconTranslateOkta group in Saviynt, please
log in here.

h1 Press Alt+0 for help 67 words @ tiny

e Can(el ﬂ e



Custom Workflows

All languages in Alcon Translate start with the default
approval workflow. However, you may modify this workflow
by rearranging the order of roles and/or by adding or
removing approval roles for that language.

1. To change the order of approval roles for a language, click
and drag on the grabber tool for an approval role and
move the row up or down.

2. To add a language role to the approval workflow, click on
the Add Language Role button.

3. Onthe Add Language Role screen, select a role from the
dropdown menu.

4. Click the Save button.

Alcon

Alcon Translate 05 Dashboard Products  [[¥)Translations  [3] Languages 2 Users — [ Logout | WILCOAN1

Edit Language

Name Language Code ApiCode

‘ Bulgarian ‘ | bg ‘ | bg

Microsoft Teams Channel Webhook URL

‘ http:/rww/

Icon for this language:

9 Add Language Role
Approval workflow for this language:

Translation Service Provider

al

al

Country Representative

[m]}

Local Technical Services

-Can cel -;f95=_‘_~‘.'. .

AICOII Translate OF Dashboard Products [[¥)Translations [3%] Languages 8 Users B Logout | WILCOANT

Add Language Role

Role

3 I Marketing VI

=] (4]

User Guide V2.4.0045
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Alcon Translate 85 Dashboard Products  [[#)Translations  [3%] Languages 2 Users [ Logout | WILCOAN?

5. Now, on the Edit Language screen, you will see the newly Edit Language
added role in the approval workflow table. »
Name Language Code ApiCode
6. Use the grabber tool to change the order of the new role. [Bulgarian e | e
Microsoft Teams Channel Webhook URL
7. If you wish to delete a role from the approval workflow, (heepitivent
select the Delete icon for that role. teon for this language:
8. On the Delete Language Role screen, click the Delete -
button to remove the role from the approval workflow.

Add Language Role
Approval workflow for this language:

- =
“* | Translation Service Provider a

- -
e “* | Country Representative (u]

+ .
+* | Local Technical Services a

¢
e":’ Marketing u] e

o]

AICOI‘I Translate OF Dashboard Products E Translations |.3_1| Languages 8 Users [ Logout | WILCOANT

Delete Language Role

Are you sure you want to delete this language role?

o | 2 @
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Upload User Manual

We have included an upload file feature to enable
administrators to update the User Manual document at any
time.

1. To upload a new user manual document, navigate to the
Dashboard screen.

2. Toward the bottom of the screen, select the Upload Help
Document button.

3. Onthe Upload Help Document screen, select the Choose
File button and upload the new user manual file from
your computer.

4. Click the Save button.

Alcon

Alcon Translate

Translations for Danish v

4

2NotStarted B 121n Progress W 8 Submitted W 2 Approved

[UE=IENiLEN  Upload Help Document e

Alcon Translate

Upload Help Document

Select help document PDF:

Choose File

1 05 Dashboard Products [[=) Translations

In Progress Translations for Danish v

27April rel_01.14 —— 15717

OF Dashboard Products _[[¥} Franslations

Cancel

|.3_i| Languages 8 Users [ Logout | WILCOAN1T

Greetings WILCOAN1

Upload Language Info Document

V2.6.0014

331 tanguages 8 Users B Logout | WILCOAN1
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Upload Language Info Document

We have included an upload file feature to enable
administrators to upload a document containing information
on required translations. The intent of this document is for
Global Regulatory Affairs to provide guidance and
information on translations to Country Regulatory Affairs.

1. To upload a new language info document, navigate to the
Dashboard screen.

2. Inthe top right box, select the Upload Help Document
button.

3. Onthe Upload Help Document screen, select the Choose
File button and upload a PowerPoint file of the language
information document from your computer.

4. Click the Save button.

Alcon

AlCOI'I Translate 88 Dashboard Products  [[&) Translations

|.3_1| Languages 8 Users [ Logout | WILCOANT

Translations for Danish v In Progress Translations for Danish v

‘ 27April rel 01,14 Fe —— 1517
Au av P
17117

rel

2NotStarted ® 12In Progress W 8 Submicted ® 2 Approved

AlCOI‘I Translate OF Dashboard Products _[[#}{Translations

Greetings WILCOAN1

Upload Language Info Document e

|.3_i| Languages 8 Users B Logout | WILCOAN1

Upload Language Information PowerPoint Document

Select PowerPoint document:

e Choose File
| B3 O
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